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tI{s&YAT{Jn {,AE{ NAT{ NA}- [-,AW-UN{VERSETV
REG{I{"AT{QW RELAT{NG T'S F NANC{Ag-, FCA BC,{aJ

A. Ilefinitions
(a) "HNLU" means the Hidayatulrah Nation aILaw Uni'ersig.(b) "vice-chancetor" meani the vice-chanc"tto, oitn*u.(c) "Executive council" means the Executive councir of the IilrLU.(d) "Finance committee" means the Finance comrnittee of the HNLU.(e) ,,University', 

means the HNLU.ll. liirrancial Directives
(l) Funds to be spent on the trasis of approvecl budget only(a) The Financial year of the Univeriiiy wiri b" ?;;-lltAprii to 3r,t March of thesubsequent year.

(b) The firnds of,the University shall be utjlized only in furrherance of thetbb;ectives andfunctions of the university as stipulated in the acrand statute in accordance with theprovisions *1d.^T the budget uy fhe Executive council from time to time.(2) Managernent of Funcls ani Expenditure
1' (a) All moneys received by or on behalf of the university shall be brought intoaccount and the amount so received shall be credited into the account of the university inthe bank on 

lhe same day or on the n.*t *orkin;;;t However, that an imprest amountof Rs' l0'000/- is allowed to be rnaintained witlithe officer orine universityauthorizedby the Vice-Chancellor.
(b) The money received shall be acknowledged by a receipt signed by a dulyauthorized person.
2' No expenditure shall be incurred, unless such expenditure has been sanctioned by the' authority competent to do so under the Act und th;li;;ulations framed rhereunder.3' Refund of deposit- on any account shali be mad]e with the sanction of the vice-Chancellor or any other ofdcer specially authorized by the Vice-Chancellor for thispurpose.
4' capital expenditure shall not be incurred without the previous sanction of the FinanceCommittee and the Executive Council.
5' The vice-chancellor shall be entitled to_incur expenditure sanctioned in the budgetsave as otherwise directed by the Executive Council.
6' The Executive council may authorized the n.girirur to incur expenditure within limitsprescribed by the Executive Council. srlqrv

7' All payments should ordinarily be made by cheque only. However, payment upto Rs.2,000/- may be made in cash for ineeting petty expenditure.8' The vice-chancellor shallhave-trr" uutrro.ity to spend or incur expenditure of anemergent nature not provided for in the budget not-exceeding Rs.20,000 i at a tirne forthe purpose 
":tf unive.rsity subject, that i'he ,otui ro spent during one year does notexceed Rs'2,00,000/-. The ."p.nditur. so incured shall be goi ,utir,.o frorn theExecutive Council in its earliest meeting following the perioi arri"g-*rrich suchexpenditure was incurred.

3. Funds of the University
All long term investmints of the funds of the universify shall be invested in BankDeposits in a scheduled Bank as defined in the Reserve Bank of India Act,l93g,or in acorresponding bank constituted under the Bunnnf Cornpanies Acts l9T0 and y1ga, and/or such securities.as authorized by the Indian trust"Act, igsz u, may be determined by theExecutive Council from time to time.
However to meet.day to day expenses of the University a separate bank account with aNationalized bank may b.. opened to be operateo-liintty'by rhe R;;i;;-, and theAccounts Offi cerlAcco untant.
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TA.TSA of Offreiais
The faculty members and staff of the university shall be eiigible for trave'ins andhalting allowances according to the rates prescribed in the Regurations. The !r.._chancellor shall be the authoiiry to ,unliion traveling utto*un., and dairy arowance birs
ffituttt 

rnembers and staif and willacr as the iontrorringbrn.... "

Budget estimates of income and expenditr"rre for the coining financiar year shall beprepared according to the directions of the einun." cornmittee and be placed before the

hT*llif:ff":?r:ffiffiL'.f;3.d; 
j;;;';everi/ 

vear and aftei such approvar a(l' Accounting Responsibitrities ana p"oceou.*s \.(l) Accounts officer t" tntutu?ornpliance of Accounting Regulations, The Accountsofficer shall be responsible for the irop., maintenance of ail ,i. ;;;;oi,n. university.

li:":d,'lJd:5;l3'L:'-3;illfi"at 
ihe crose or everv working day uni sign.o by the

(2) 'rhe university shall k;tp ;;l maintainsuch books of accounts, regisrers, reeeipt booksand files as requir.ed, conforming;; dor. maintained underceneral FinanciarRegurations. Anillustrative Iist of the same is giu".n il's..tion of these Regurations.(:l Postage stamp accouttt shall be maintained ,"pi**rv and expenditure on postager'curred in a day shat be posted in the book and signed 6y the Accounts officer.(4) The books of accounts unJ-uii ott 
"r 

books-and of.u*.nt, connected with them sha'renrain under custody of the a..ouni, officer/Accouniunior,he University.(s) rhe annuar uudit oruc."rni, ,i-,urr. u;;;;;;;;&;;;;;.ffi;i;,"nrs 
appointed bythe Executive council on such t"ttr'""d conditions u, ,rr" ixecutive council may deem fit andlhe accounts so audited trturr u.iuiJ#ror" the Executive councir not rater than ilr,october ofcach year.

(6) At the 
"nd 

o.l.:-u"h,financialyear, but not later than 3l't December of rhe year, the vice-chancellor shall forward a copy orrtrl audited accountsuna r.pon of the uuaiio* thereon tothe Governmenr of crrhanj:ga;h ,rr*"gi the Deparrm;;r;i.* and Legisrarive Affairs.(7) AII the property' b-uild"ings, urr.ir, money and securities beronging to the university sha,stand in rhe name olthe Hioayltuttah NationatLu* Un;;;;,,ry, Ruipr..(8) creation of Funds: rrt. u"iu.rsity councii *"y""r"brish one or more Funds for

i!::,'f:i,l:,|,ffi:,![;'un'r",'ing''u.r' 
,un', ,' ir ;; dlem nt out orrh;-;mount or the

(9) Stock Register: The.Universiry shall mainrain a Stock Register in which it shall beentered all pieces of duly labeled a,id nrmbered furnitu; and fixtures, equipments and otherarticles owned by 
'lg 

university. ihe saia Register sh* 
_0. maint;in;;'irjro our, by the

f::ffiffifficer' The Account, om"., shall b"e resp""ritr. for their upr,r.p, cusrody and
(10) Provident Fund: The university shall maintain a provident Fund account oieach of theeligible employees and. open u ,"pu*i'. iunk u..ounf r"r'r..rpi"g th" pF Fil;;iutt orir.o uythe Execurive councir in accordai;;;; the reguration rorn,,'utut.d for rhe purpose.(l l) supplementary Demands: The FinanJe c;;il;; may presenr not before 6(six)months from I't April and not more-ihan fwo times in on" financiar year to the Executive

,: ;1 '' il ;11:l1::':?';1"#il x; ffi-ffi'"1; "; 
ffi ; ; ili,is ir,. c o u rs e o f a n n a n c i a r vear

fl-m: 
university shall, inter alia, maintaln the forlowing accounts books !n
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I CashBook/BillRegister
2. Ledger
3. Register of Investment
4. Stock Register

I Property Register
6. Register of Books and periodicals
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7. Provident Fund Register
8. Salary Register
9. Attendance Register
10. Receipt of Mail Register
11. Dispatch Register
12. Such other books as may be prescribed frorn time to time'

(b) The books of Accounts and Registers shall be strongly bor-rnd and paged on the first and

title page and the number of pages of the book or Register shall be noted and signed by

the Registrar. Correction in the entries shall be made in red ink and bttested' Erasing,

over writing shall be avoided under all circumstances.
(c) Receipt fonns shall be numbered consecutively and bound into books of 100 forms each.

On thi front page of each book shall be entered first and last number of the receipts in

that book. Receipts shall be in duplicate. The first part shall be given to the payer and the

carbon copy shail remain in the books. Receipt shall be signed by the Accounts Officer or

such other person duly authorizedby the Vice Chancellor'
(d) Property Register should be cornpleied by incorporating details regarding additions, sales' ' 

and depreciition. Similarly the Accession Register in respect of books 
-be 

kept and

necessary entries made in iespect of loss/damage etc. at periodic intervals. Identification

marks be provided on the books purchased and other fixed assets of the University.

(e) Bills presented for payment shail be examined by the Accounts Officer/Accountant and

upon 
^hir 

b.ing satisfied that the clairn is admissible, he shall make the payment after the

payment is authorized by Vice Chancellor/Registrar. The entry in the Cash Book shall

show whether the payment is made in cash or by cheque. The bills and the relevant

receipts shall be tagged together and shall be numbered consecutively for the year as

payment voucher.
(0 

^Salary 
Bill/Salary Register shall contain the following items or such other itenrs as the

authorities may direct:
(1) Sl.No.
(2) Name and Designation
(3) Pay k Scale of PaY

(4) D.A.
(s) H.R.A.
(6) c.c.A.
(7) Other Allowances, if anY

(8) Total Gross Salary
(9) Income Tax
(10) Provident F'und

(i l) Recoveries (Others)

(12) ProfessionalTax
(13) Total Recoveries
(14) Net Salary

(g) All monelgreceived and spent shall be immediately brought irtto account in the cash book

and the ledger.
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Prof. (Dr.) M.K. Srivastava, Chairmair, Finance Cornmittee

Mr. Purushottam Tiwari ,Dy.,ff.A.G., Meniber, Finance

Prof. (Dr.) M.K. Srivastav4 Chainnan, llnance uommlnee

Mr. Purustronam Tiwari ;iy F A.G., Meniber, Finance $p**iti.. l#,t+Yi\^\

Prof. B.P. Ambashtha, Member, Finance Cornmittee *{pJo-r'";t€ \
Dr. S. Sivakumar, I\4eniber, Finance Committee


