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TENTATIVE AGENDA FOR EIGHTEENTH EXECUYIVE COUNCHL. MEETING

TO BE HELD ON 02.10.2008

Approval of minutes of sixteenth meeting of the Executive Council dated 21.06.2008.
Approval of recommendations of the Sclections Committees.
Grant of Advance Increments to Faculty Members for M.Phil. as per UGC norms.

Perusal of audit reports for audit carried by Local Fund Audit for the financial years
2004-05, 2005-06, 2006-2007. 2007-2008

Approval of amendments made in Staff Regulations

Discussion regarding Convocation of Baich Il students graduating in the month of
December 2008.

Discussion regarding Notice inviting tender for construction of internal roads and
boundary wall.

Payment to Universily Engincer Incharge/continuation or discontinuation of Shri S.C.
Deshpande.

Any other matter with the permission of the chair.
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TENTATIVE NOTES ON AGENDA FOR EIGHTEENTH EXECUTIVE COUNCIL

MEETING TO BE HELD ON 02.10.2008

Approval of minutes of sixteenth meeting of _the Executive Council dated
21.06.2008.

Notes:
The minutes of the sixteenth mecting of the Executive Council held on 21.06.2008 are

placed for perusal and approval. (Annexure No. A-1, Page Nos. 05-06)

Approval of rccommendations of the Selections Committees.

Notes:

As per decision of the fifteenth mecting of the Executive Council various tcaching and
non-teaching posts have been advertised. Selection Committee proceedings have taken
place for various posts. The rccommendations of the Selection Committees shall be

placed for approval.

Grant of Advance Increments to Faculty Mcmbers for M.Phil. as per UGC norms.
Notes:

Two faculty members of HNLU, Ms. Ritu Sharma, T.ecturer (Sociology) and Ms. Sarah
Sharma, Lecturer (Political Science), have applied for grant of two advance increments
in entry scalc of 8000-275-13500 for M.Phil. as per UGC norms. As per Provisions
contained in Rule 6.0.0 and 6.1.0. of UGC they are entitled for two advance increments
w.ef 29.01.2008 and 01.02.2008 respectively in the scale of 8000-275-13500. The
matter is placed before the Cxecutive Council for approval.

Perusal of audit reports for audit carried by Local Fund Audit for the financial
years 2004-05, 2005-06, 2006-2007, 2007-2008

Notes:

Local Fund Audit was requested to carry andit of accounts of the University for the
financial years 2004-05, 2005-06, 2006-2007, 2007-2008. The audit reports are placed
before the Executive Council for perusal. (Annexure No. A-2, Page Nos. 7-33)

Approval of amendments made in Staff Regulations

Notes:

On the agenda regarding Staff Regulations, in its meeting dated 05.04.2008, the
Executive Council constituted a Committee comprising of the Vice-Chancellor, HNLU;
Advocate General Chhattisparh and Prof. [LP. Masscy, Faculty Member, HNLU to
revicw/amend and finalize the IINLU Staff Regulations. As per the decision of the
[xecutive Council, after review/amendments the staff regulations have been finalized by
the Committee and placed for approval. (Annexure No. A-3, Page Nos.34-73)

Discussion regarding Convocation vf Batch IT students graduating in the month of
December 2008,

Notes:

Convocation Ceremony is an annual function organized by any University/College.
However, carlier the students were admitted twice a year. The first batch of B.ALLL.B.
(Hons.) students was admitted in July 2003 and the second batch in December 2003. The
First Annual Convocation Ceremony/function at Hidayatullah National Law University
has already been held in Juty 2008. The second batch of B.A. LL.B. (Hons.) students
which was admitted in December 2003 will be graduating by December 2008. Hence,
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the matter is placed for discussion before the Hon'ble Executive Council as to whether
we should arrange a Convocation Ceremony in December 2008 or have it alongwith the
third batch of B.ALL.B. {(ITons.) going to graduate by Tuty 2009,

Discussion regarding Notice inviting tender for construction of internal roads and
boundary wall.

Notes:

Notice Inviting Tenders was published in the newspapers for construction of internal
roads and boundary wall for HNLU campus. The Universily received four applications
for internal roads and four applications for boundary wall. A tender committee was
conslituted comprising of Exceutive Engineer, P.W.D., State of Chhattisgarh; Lixecutive
Engineer, C.G. Tousing Development Board, Raipur; Executive Engineer (LClect.),
1INLU, Raipur and i/c. Registrar, HNLU. The tender committee met on 18.09.2008 and
scrutinized the application forms. Most of the applicants had not enclosed the required
documents. As per the recommendations of the tender committee, the bidders werc
asked to submit the required documents by 24.09.2008.

But even as on 24.09.2008, none of the parties could submit the required documents in
support of fulfiliment of the following qualifying condition, as informed by our Asst.
Engineer (Civil) after scrutiny of the application forms and documents:
“FdER F A YhiA Bl 300 AT TR AN &1 BH W BA Th B GO0 H
afard &) 59 Bq 99 U & WeH STRIBIY EIRT g ATEY @7 S YA 93
T e arfard &1

As informed by A.L. (Civil}, nonc of the contractors registered with P.W.D.,
Government of Chhattisparh have done one work wuorth Rs.3.00 Crores for construction
of boundary wall or cement concrete internal roads.

[n consideration of the above facts, the Hon'ble Executive Council may consider waiver
of the above condition and award construction work 1o the bidders who have quoted
lowest rates. This will solve the problem and initiate the process of construction of
boundary wall and internal roads of the University campus.

The matter is placed before the Executive Council for discussion and decision.

Payment to University Engineer Incharge/continuation or discontinuation of Shn
S.C. Deshpande.

As per the decision of the Exccutive Council dated 05.04.2008, Shri S.C. Deshpande,

Managing Director, Sewri Consultants Pvt. Ltd., Mumbai was asked to function as
University Engineer-in-Charge, on the recommendation of Shri Arshad Iidayatullah.
The Executive Council in its meeting dated 21.062008 had authorized the Vice-
Chancellor to further negotiate with Shri 8.C. Deshpande for his payments. A meeting
was fixed on 08.09.2008 at Mumbai for this purposc. 'The Vice-Chancellor, ITNLU went
there but Mr. Deshpande was not available for the meeting.

Shri Deshpande hus submitted his revised draft proposal creating tentative burden of
Rs.36.62.500/- which may further enhance with corresponding delay in completion of
the projectl. (Annexure No. A-4, Page No.74-83)
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Vide his letter dated 17.06.2008 he has minimized his scope of work for University
project. As per his letter his work is only limited upto authentication of bills of
construction company. He has shifted rest of all burden and responsibilities on
University technical staff.

Till date, the University has paid/reimbursed Rs.1,08,556/- (Rupees One Lac Cight
Thousand Five Hundred and Fifty Six) towards travel, stay and lacal conveyance
arrangements etc. of Shri S.C. Deshpande. He has further submitted R.A. Bill No.007
for Rs.1,68,540/- (Annexure No.A-6, Page No.86-87). He has ajso claimed Rs.61,798/-
for her architect Ms. Sapna Thanawala (Annexure No.A-7, Page No.88). who
accompanied him to Raipur on 03.03.2008 & 04.03.2008. HNLU is not getting any
grant either from UGC or Statc Government for such payments. 1t will be very difficult
for thc University to make such a huge payment of Rs.36,62,500/- merely for
authentication of bills.

[t is rclevant to mention that even after appointment of Mr. Deshpande, there is no
improvement wn the speed of the construction work, no correction of defective
construction, no compliance of work schedule/construction programme submitted by the
contractor, no supervision, quality control or monitoring of the project by University
Cngineer-in-Charge. There is no possibility of technical and architectural supervision
from Mumbai.

in view of the above, it is placed before the lonble Fxecutive Council to discuss and
decide the following issues:

(a) The utility of services of Shri S.C. Deshpande for the construction project in
view of his limited scope of work i.e. just authentication of bills submitted by
the construction company, after being processed by University technical staff
(including shilting of burden and responsibility on the University's technical
staff)?

(b) Should we go for further negotiating with Shri Deshpande regarding his
payments?

(¢) Should we continue or discontinue the services of Shri Deshpande, looking to
his high claim of payments and limited scope of work?

(d) Whether or not to pay the R.A. Bill No.007 of Rs.1,68,540/- of Shri S.C.
Deshpandce? (Annexure No.A-6, Page No.86-87)

(e) Whether or not to entertain the bill of Ms. Sapna Thanawala for Rs.61,798/- for
which no consultation or permission of University was obtaincd? (Annexure
No.A-7, Page No.88)

Any other matter with the permission of the chair.
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MINUTES OF THE SIXTEENTH MEETING OF EXECUTIVE COUNCII.

DATED 21.06.2008

The sixteenth meeting of the Ixecutive Councit ol Hidayatullah National L.aw University
was held on 21.06.2008 at 9.00 a.m. at the Conference Hall of the University wherein the
[oliowing lHon'ble Members were present:

.
2.
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9.

[{on’ble Mr. Justice S.B. Sinha, ludge, Supreme Court of India

Ifon'ble Mr. Justice Rajeev Gupta, Chicl Justice, High Cowrt of Chhattisgarh &
Chancellor, HNILUI

Hon'ble Mr. Justice S.K. Agnihotri, Judge, High Court of Chhattisgarh

Prof. (Dr.) M.K. Srivastavae, Vice Chancellor, Hidayatullah National Law
Liniversity

Shri Prashant Mishra, Advocate General, Chhattisgarh

Shri Vivek Ranjan Tiwari, Chairman, Statc Bar Council, Chhattisgarh

Shri Vijayendra, Secretary, Finance Department, Government of Chhattisgarh
Shri R.S. Sharma, Sccretary, Law & [egislative Affairs Dept., Government of
Chhattisgarh

Shri P. Ramesh Kumar, Secretary, Higher Education Deparimient, Government of
Chhattisgarh

10. Prof. Hanumant Yadav, Faculty Member, HNLU

T'he agenda itlems were taken up as under:

1.

Approval of minutes of the fifteenth meeting dated 05.04.2008 of the
Executive Council.

Decision:

Minutes ol the fificenth meeting dated 05.04.2008 of the Executive Council
was perused and approved by the Executive Council.

Placing recommendations of the Academic Council meeting for award of
degrees and Medals, for approval by the Execntive Council.

Decision:

Minutes and recommendations of the eighth meeting of the Academic Council
dated 19.06.2008 were perused and approved by the Executive Council.

Discussion and decision on the issue of relaxation in the eligibility criteria
for reserved category candidates.

Decision:

Matter discussed. I'he Vice-Chancellor is authorized to take all steps as are
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Approval to revised proposal for internal roads for HNLU campas.
Revised proposal for internal roads approved by the Exccutive Council,
subject to the rates finalized in the tender.

Discussion on progress of Building Construction & payments made to

NCCL for kind perusal & approval.

Decision:

(a) The Executive Council approved the payments made to NCCL upto 15th
R.A. bill and 5th scalation Bill. The Fxecutive Council further decided
that the next payments to NCCL will be made only with the prior approval
of the Exccutive Council,

(b) The Vice-Chancellor is authorized (0 further negotiate with Shri S.C.
Deshpande.

(c) A status report of the construction of HNLU building must be placed
before the next Executive Council.

Any other matter with the permission of the Chair.
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Hidayatullah National Law University

Raipur; Chhattisgarh, Raipur

REGULATION FOR ADMINISTRATION OF AFFAIRS OF THE UNIVERSITY
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HIDAYATULLAH NATIONAL LAW UNIVERSITY STAFF REGUILATIHONS, 2005

CHAPTER }
Title and Definifions

Title:
These Regulations shall be called "Hidayatullah National Law University Staff
Regulations, 2005".

Definitions:

lu these Repnlations unless the context requires otherwise, the following words and

phrases have meanings hereby assigned to them:

(1) 'Absentee’ mieans an employce who absents from duty being cither on leave or on
deputation to another appointment whether permanent or temporary or on special
duty, unconnected with his own appointinent or on joining time during transfer to
another appointment or under suspension and an emplovee on suspension if the
suspension is confirmed.

(2)  ‘'Academic Council' means the Academic Council of HINEU. YAReE I I

€) ‘Act’ means the Hidayatullah National University of Law Chhattisgarh, Act 2003
(No. 10 of 2003). :

(13 'Average Pay' means the average monthly pay earned during the 12 completed
months immediately preceding the month in which the event occurs which
necessitates the calculation of the average pay.

(5) ‘Chancelior' means the Chancellor of the University. :

(6) ‘Competent Authority’ in relation to exercise of any power, means the Executive

Council or any authority 10 which the power is delegatcd by or under these
Regulations.
(7N ‘Completed vears of service' or 'one year's continuous service' means continuous

service of specified duration under the Universily and includes the period spent on
duty as well as absence on leave including extraordinary leave on Medical
Certificate.

(8) 'Late of Retiremrent' or 'date of his retirement’ means the afternoon of the last day
of the mooth in which the University employee attains the age prescribed by or
under the terms and conditions governing his service.

(9) ‘Day' means a calendar day, beginning and ending at midnight, but an ahsence
from headquarters which docs not exceed 24 hours shall be reckoned four all
purposes as one day, at whatever hours the abscnce begins or ends.

(10)  'Duty" includes (i) services as a probationer provided such service is followed by
confirmation; and (ii) joining time.

(11}  'Employee’ means a person cmployed in connection with the work of the
University on temporary, adhoc or permanent basis for academic or non-academic
purposes. Provided that persons who are appointed on adhoc basis for
implementing approved research projects shall not be deemed to be employees of
the University.

{12)  ‘Executive Council’ means the Executive Councii of the University.

(13)  'Family’ means employee’s wife or husband, as the case may be, residing with the
employce and legitimate children and step children residing with and wholly
dependent upon the employee. Tt includes, in addition, parents, sisters and minor
brothers, if residing with and wholly dependent upon the employee.

Note: Not more than one wife is included in the term 'family' for the purpose of
these Regulations.

(14)  ‘'Holiday" means: Holiday as declared by the competent authority of the University.

(15)  Yotning time' means the tiie allowed to an employee in which to join a new post
ot to travel to or from a statior. to which he is posted.
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(6} leave Salary' means the monthly amount paid by the University (o an CIpioves
on feave,

(17) laen' jueans the title of University employee to hold su
immediately or on the termination of a period or periods of absence, a permanent
post. including a tenyre post to which he has been appointed substantively,

(18)  'Pay' means the amount drawn monthly by a University einployee as -

(i} the pay, other than spectal pay or pay granted iy view of his personal
yualitications, which has been sanctioned for a post held by him
substantively or in an officiating capacity, or to which he is entitled by
reason of his position in a cadre, and

(11) Qverseas pay, special pay and persona) pay. and

(1ti}  any other emoluments which may be specially classed as pay by the
Executive Council.

(19)  Permanent post’ means a
limit of time.
(20} ‘Personal Pay" means additional pay granted to an empioyee:

(a) to save him from & loss of substantjve pay in res
other than a tenure post due to a revision of
substantive pay otherwise than as a disciplinary neasure, or

{b) in exceptional circumstances, on other personal considerations,
() The persanal pay will be absorbed in subsequent increase of pay,
(21)  "School' means a Deparment or a specialized Centrc established under the
University,
(22} 'Special Pay' means an addition, of the nature of
or of an employee, granted in consideration of:
{a) the specially arduous nature of the duties: or
(b) a spectfic addition to the work or responsibiiity, and includes hon-
practicing allowance sanctioned to z practicing professional,
{23)  "lemporary post’ means a post carrying a definite rate of Pay sanctioned for a
limited period.
(24)  'Tenure Post’ means u Permancnt post which an individual may not hold for more
than a limited period without Te-appointiment or exiension,
(@5)  Time-Scale of Pay' means scale of pay which rises by periodical increments from
a minimum to a maximum,
(26)  'University employec in permanent employment means zn employee who holds
substantively a permanent post or who holds a lien on a permanent post or who
would have held a lien or permanent post had the lien not been suspended.
(27)  'Univessity' means the Hidayatullah National Law University, Chhartig garh.

(28)  "Vice-Chancellor' means the Vice-Chancellor of the Hidayatullah National Law
University,

bstantively, ecither

post carrying a definite rate of pay sanctioned without

pay, to the emoluments of g post

(29)  “Visitor’ means the Visitor of Hidayattah-Nationubaw Y| University.
(30)  ‘Year:
(i) Academic year' A 12 month period during which a cycle of academic work

is 1o be completed:
(i) Financial year; A 12 month period commencing from 1%

Apri! of a ygar
and ending on 31™ March of the succeeding year.
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CHAPTER - 11
AIPOINTMENTS

Number of Posts:

Subject to Statute 9 read with Section 12 of the Act, the number ol posts under each category
of employees of the University shall be such as may he determined by the Executive Council
trom time o ime on the recormmendations of the Vice-Chancelior.

Posts, Grade of pay and other allowances/Tacilities:

(1} Pasts:  The posts of Vice-Chancellor, Registrar, Finance Officer & Controller of
Examinations are statutory -posts and all the remaining posts are o be created by the
Executive Council from time to time on the recommendations of the Vice-Chanceilor.

(2) Pay of Vice-Chancellor: The grade of pay of the Vice-Chancellor shall be Rs.25000/-
p.m. fixed with D.A. and other allowances as per Centrai Government norms alongwith
complete medical bill reimbursement to him and his dependants. Also free furnished housing
accommodation maintained by the University is to be provided to the Vice-Chancellor with
telephone, transport facilities etc. etc. which are usually provided to the Head of any national
mstitution. The Executive Council shall however have the power to revise pay & perks or
grant some other facilities 5o as to attract cminent personalities to the post of Vice-Chancellor,
looking to the constraints of Raipur.

(3) Grades of Pay of employees other than teachers: The grades of pay of all other
employees other than the teachers shall be determined by the Executive Council on the
recommendations of the Vice-Chancellor. While doing so, pay scales recommended by the
Central Government with corresponding Central Government allowances shall be adopted.

(4) Grades of Pay of teachers: In respect of tzachers, the grades of pay shall he determined
by the Vice-Chancelior in conformity with the UGC pay scales prevalent from time to time.

Provided that the Lxecutive Council may at any time, revise the sanctioned grade
of pay of any post.

Provided further that such revision shail not prejudicially affect the interest of any
employee.

Qualifications for Posts:

a.  The Executive Council in consultation with the Chaucelior may determine the
qualifications for the post of Vice-Chancellor.

b, The qualifications for the post of other officers, administrative and ministerial staff shatl

be determined by the Executive Council based on the recommendations of the Vice-

Chancellor.

€. The qualifications for the posts of teachers shall be as prescribed by the UGC from time
to time.

Tenurc of Appointments:

In keeping with the UGC norms prescribed from time to time in this regard instead:

a.  FEither for a specific period on contract basis, which shall be on such terms as may be
agreed upon by the Executive Council and the person concerned and the same may, at
the discretion of the Executive Council, be renewed any number of times, each such
renewal being for a period ranging between two to five years: or




h. Ona permanent basis till the age of superannuation against a substantive pos:.
Provided that 30 appointinent on a permanent basis till the age
substantive post shall be made unless the person concerned has s
for a period of 2 years encontract. (*)

of supcrannuation againse a
erved the Universiry at feast

2. Age of Appointment:
The age of a Person at the time of appointment to the service of the Liniversity shall ordinarily
be not less than 18 years and not nore thay 40 years in respect of administrative ang
ministerial staff RRgR0 yoniers eot-o i ¥d provided thar the L\:ecm]\»{l:ommftv_c—d-iﬂac—khd L
Council shall have the discretion te relax or waive these limits whenever it considers T
necessary in the interest of the Universiry, '

8. 8.1. Selection Committee:

Appointments of the teaching and non-teaching staff, on tenure or non-
made on the basis of the recommendations of the Selection Committe
manner as prescribed under these Regulations.
Selection Committee constituted for appointment of teaching staff of the University shall
censist of the following members:
(1) Vice—ChanceI!or, the Chairman
(i1) One member nominated by the Vice-Chancellor.
(ii) Two subject experts from outside the University, nominated by the Vice-
Selection Committee constituted for appuintment of hon-teaching staff of 1)
consist of the following members:
0} Vice-Chancellor; the Chairman
(i) One member nominated by the Vice-Chancellor
(iti} The Registrar of the University,

enurc basis, shall be
€ constitited in such

Chancellar.
e University shajl

8.2 Appointments:

(1) The appointments in leaching as well as non-{eaching posts are temporary and the
incumbent shall be immediately placed on probation for a period mentioned in the respective
recruitment rules. The termination of probation and confirmation in the post is only on
approval by the Fxecutive Council hy a positive order.
(i) AN posts shall be advertised in the official
advertisement may also be issued in the ‘Employ
having wide circulation,

{iii) Nolwithstanding anything contained in Clause ahove
contained in Statute 19(7)(d) read with Sec, 22 of the Act, the Vice-Chancellor may, for
efftcient and timely discharge of the functions of the University, appoint any ehgible persons
1o any existing post or vacancy for a period not exceeding one academic Year, at a time and
the samic shall be reported to the Executive Council ag soon as may be,

website of the University and in addition,
ment News” and Two National Newspapers

and in view of the provisions

8.3 Mode of Appointment

(1) The Vice-Chancellor

{a) The Vice-Chancellor shall be appointed by
Hidayatullah National University of Law ERREHR
(b} On the basis of satisfactory services, after the
Executive Council may request the Chancellor to
extension of tenure of the Vice-Chancelior can be ext

the Chancellor as per the provisions of

ahil Act, 2003, R 7
expiry of normal tenure of 5 years, the?

consider extension of the tenure. Such
ended upto the age Iimit of 65 years,

{*) Typing/clerical mistake crept in while preparation of the Staff Regulations rectified by the
Vice-Chancellor as authorized by the Executive Council in its meeting dated 18.12 2005,

L.
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(2) Registrar

{a) The Executive Council shall constitute a Selection Comnuttee of which the Vice-
Chanceltor shali be the Chairman and two experts from outside the University nominated by
the Vice-Chancellor from amongst a panel of names approved by the Executive Council.

(b) A person having requisite qualifications specifiad in Schedule shall be appointed by the
Executive Council upon recommendations of the Sclection Comunitiee.

(¢) The Selection Comunittee shall submit a panel of not more than threg persons suiteble for
the post by order of merit from out of whom the Executive Council shall appoint one as
“Repistrar” either on a permanent basis or for a specified term of not less than 5 years at a
time.

Provided further that the Executive Council shall have the power to appoint a persen of
proven administrative and academic experience as Registrar on a contract basis for a specified
period on such terms as may be mutually agreed upon; or on deputation from other
Uiniversities or Institutes without going through the advertisement and selection process.
Provided further that the Executive Council on recommendation of Vice-Chancellor may
appoint for specificd period not exceeding three years a Professor of the University as the
Registrar.

(*) Notwithstanding anything contained above, if required, the ChanceHor may appoint
any Additional District Judge or above as Registrar of the University.

{d) The Post of Registrar shall carry the same pay as that of a Professor in the University. If
he 1s required to take up classes in addition there to, he may be paid extra allowances as may
be fixed by Lxecutive Council.

(3) Finance Officer

There shall be a Finance Officer who shall be appointed by in the same manner as in the case
of the Registrar having such qualifications as may be prescribed in the Schedule.

Provided the First Finance Officer shall be appointed by the L'xecutive Council in consultation
with the State Government

(4) Controller of Examinalions

‘The Controller of Examinations having qualifications prescribed in the schedunle shall be
appeinted by the Executive Council on recommendation of the Selection Committee.
Controller of Examinations may be a serving member of teaching staff whe may be assigned
the duties of Controller of Examinations on part time basis.

(5) Chief Librartan
The Chief Librarian having qualifications as prescribed in lhe Schedule shall be appeinted by
the Exccutive Council on recommendation of the Selection Committee,

(6) Librarian
The Librarian having qualifications as prescribed in the Schedule shall be appointed by the
Vice-Chancellor.

(7} Assistant Librarian
The Assistant Librarian having qualifications as prescribed in the Schedule shall be appointed
by the Vice-Chancellor.

(8) Deputy Registrar
A Deputy Registrar having qualifications as prescribed in the Schadule shall be appointed by
the Executive Counci] on recommendations of the Sclection Conunittee.

(*) Enabling clause added in the Staff’ Regulations as per decision of the Seventh Executive
Council meeting dated 18.12.2005.

(29



9(1)

0(2)

9(3)

(9) Assistant Registrar
The Assistant Registrar having qualifications as prescribed in the Schedule shall be appointcd
by the Vice-Chancellor,

{10} Wardens of Halls of Residence of the University: The Vice-Chancellor shall assign the
duty of Warden 1o any suitable member of faculty as additional duty.

(11) Protocol Officer cum Public Relations Officer shall be appointed by the Vice-
Chancellor and the duties of the 'ratoco] Officer may be assigned by the Vice-Chancellor as
an additional duty to any suitable member of faculty/non-teaching statf’

B23-Stafl: Thefolowingsiafl of-the University-shall be appointud-by-the Vice-Chancellor
ant-repertiethe ExecutiveCounei) atthe varliest:
i—)%yﬁeﬂ%Mﬂﬂage{‘ Documentation Ofticer

{12) Staff: The statt of the University shall be appointed in the manner as preseribed in the

Statt Regulations. Derails regarding qualifications, pay scale are as per schedule (o the Staft
Regulations. (*)

Proof of Date of Birth

Every person newly appointed in the University shall produce SSLC or Matriculation
Certificate, for-prasing in proof of his date of birth.

On the acceptance of the date of birth, it shall be entered in the service records of the person

concermed to be authenticated both by the employer and person concerned and shail not be
altered under any circumstances.

Agreement of Service:

Every employee of the University, other than the Vice-Chancellor and those who are
appointed on specific terms and conditions appointed te any substantive post the minimum
pay scale attached to which is not Iess than Rs.1000/- p-m. or to such other posts as may he
determined by the Executive Counci] from (ime to time shall sign an agreement of service in

the prescribed frem form (*) accepting in writing the terms and conditions of appointment
before joining duty.

Commencement of Service:

All appointments shall take effect from the dates on which the appointee reports himself for
duty at the University or the place prescribed in his order.

(*) Typing/clerical mistake crept in while preparation of the Staft Regulations rectified by the
Vice-Chancellor as authorized by the Executive Council in its meeting dated 18.12.2005.

(o)
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94) Probation:

{(a}  Every person appointed in the Universily against substantive posts, other than those
appointed by invitation, unless otherwise provided for in the appoiniment order of the
person concerned, shall be on probation for a period of one—year two years (*) which
may be extendable. In computing the period of probation, extraordinary leave, if any,
granted (o an employee on probation shall be excluded.

{b) There will be no automalic confirmation. It can only be done by specific order.

{c)  Well before the termination of the period of probation, the Kegisttar Vice-Chancellor
(*) shall call for the report of work and conduct from (he immediate superior of the
employce. If, at the end of the period of probation, the work and conduct of the
employee continues to be unsatisfactory,-arepos-tothe Viee—Chancellor shal-be made
by-theimmediate superior-of-the—einployee-ss-eertifying-officeras—to-whether (*) the
services of the employee should may (*) be terminated or the period of probation
extended. Immediate superior means:

(i} Heads of Departments or Schools in respect of all teachers and service personncl, if
any, working in their respective Schools or departments;

(i1) Chiet Librarian/Librarian (*) in respect of all employees working in the Library.
(1it} Registrar in respect of clerical and miinisterial stafT.

(d)  Any extension of the period of probation shall not be longer than
shall be only one such extension except as provided under clause (f) below: !
{e) As soon as possible after completion of the prescribed period of probation, orders of
% compile ¥510R of probation shall be issued by the Registrar bused ofGe
G RS eRIalor and approved by the VicelEs
Chancellor. The BesbiRteos ice LRNGAION shall base their decisions on'thgh
evaluation reports and such other additional evidence as may be available to them.: ka
(f) I the work of an employee is found to be unsatistactory even afier the extended period: 2
of probatior, the Exccutive Council may terminate the services of the employee on th }"1”?
recommendations of the Vice-Chancellor. The Executive Council may give one mord £
chance to the employee recommended by the Vice-Chancellor for termination of hif€
service, the Executive Council shall for reasons to be recorded, cause the issve of a fin é’i'

the report of the Tntriisin

extension, his performance is still not satisfactory as reported by the certifying officer,
the Vice-Chancellor shall terminate his services.

(g) Any delay in the issue of an order either extending the period of probation or
discharging a probationer shall not entitle an employee to claim that he has satisfactorily
completed such prabation.

(1) An employee shall be eligible for the grant of first increment in the time scale after
satistactory completion of one vear.

(i)  Notwithstanding anything contained in the foregoing, if a probationer's work or conduct
is found unsarisfactory, his services can be terminated by the appointing authority by
serving one month's notice.

9(5) Career Advancement of Teachers:
The UGC rules amended from rime te time for Career Advancement shall be applicable to the
teachers working in the University.

(*) Typing/clerical mistake crept in while preparation of the Staff Regulations rectified by the
Vice-Chancellor as authorized by the Executive Council in its meeting dated 18.12.2005.
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Superannuation:
(1) The age of superannuation of non-teaching staff shall be 60 years. ?
(2) The age of superannuation of University teachers shall be 62 years. However, it will bg;
open to a University to re-employ a superannuated teacher according to the existing

- guidelines framed by the UGC upto the age of &5 years.

(3) The University shall make arrangements to provide post retisad retirement benefits to its
former employees.

Agreement:
All teaching and non-teaching stafT except those holding the statutory post shall enter into a

written agreement with the University. The form of agreement 1o be executed is given in the
annewure Schedule [T end-the—eame which may be adopted as per the requirement of the
respective posts.

Other Facilities:

(1) The pay scales and other remunerations applicable to each post alongwith required
qualification is given in the—rcoraitnmont—rulon Schedule 1 & 11 enclosed with these
Regulations. Besides in addition to such remuneration, housing facilities may also be given to
the staff coming from outside Raipur, according to norms prescribed.

(2) No employee of the University shall apply directly or indirectly for any post outside the
University except through the Vice-Chancelior. Not more than three such applications shall be
forwarded in one calendar year.

(3) No employee of the University shalt take up any job or assignment without written
permission from the Vice-Chancellor of the University.

Resignation:

The employzes of the University may resign fram their posts only after giving three months
prior notice to the University or upon depositing three months eetery pay in lieu thereof.
Relaxation to this rule may be made at the discretion of the Vice-Chancellor.

N
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CHAPTER -1
LEAVE

5. Genceal

16. Right (o Leave:

2T TP,

= Part-1
Leave for Non-Vacation Employees.

Kinds of Leave:

(A) barmned Leave

{B) Half-'ay l.eave

(C) Commuted Leave

(D) Extraordinary Leave Without Pay

(L) Maternity Leave/Paternity Leave

(F) Casual | eave.

{G) Half Day Casual Leave

{A) EARNED LEAVE:

(n A non-vacation employee shall earn thirty days leave in one calendar year. The
leave account of every employee shall be credited with earned leave in advance, in
instalments of 15 days Earned Leave on the first day of January and July. Earmed
Leave shall accrue at the rate of 2'2 days for each compieted calendar month of
service.

(11)  The leave ar the credit of an employee at the close of previous half year shall be
carried forward to the following years subject to the condition thatl the leave so
accumaulated shall not exceed the maximum limit of 300 days.

(i1t)  Period spent in foreign service shall count as duty for purpose of this rule only if
contribution towards leave salary had been made for such period.

(iv)  The maximum earned leave that may be allowed at a time to an employee shall not
exceed 120 days. Previded—thatit-—may be—exten i
exceeding -120 days. (¥*) Any further extension may be allowed by the Executive
Council only in deserving cases.

(v) A non-vacation employvee shall be entitled to an equal number of compensatory
leave if he is required to work on holidays.

{vi) A non-vacation employee shall be entitled to Maternity/Paternity leave as
prescribed.

(vii) A non-vacation employee shall be granted Extraordinary leave withour pay only
under exceptional circumstances.

{*) T'ypingsclerical mistake crept in while preparation of the Staff Regulations rectified by the
Vice-Chancellor as authorized by the Executive Council in its mecting dated 18.12.2005.
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{13) HALF PAY LEAVE

(1)

(ii)

(i1}

(v}

‘Lhe halt-pay leave shall be crediled al the rale of 10 days each, on the first dav of

Jannary and July in every calendar vear.

(a)  The teave shali be credited to the said leave account al the rate of 573 days for
cach completed calendar month of service.

(b)  When an employee is removed or dismissed from service or dies in service.
credit of half-pay leave shall be allowed at the rate of 5/3 days per completed
calendar month upto the end of the calendar manth in which he is removed or
dismissed from service or dies in service.

The leave under this rule may be granted on medical certificatss or on personal
grounds,
While atfording credit of half-pay leave, fraction of a day shall be reunded off to
the nearest day.
Provided that in the case of an employee not in permanent employ or guasi-
permanent employ, no half-pay lcave shall be granted wnless the authority
competent to grant leave has reasons to belicve that the employee would return to
duty on its expiry except in the case of an employce who has been declared
completely and permanently incapacitated for further service by a medical
authority.

{C) COMMUTED LEAVE:
Commuted leave not exceeding half the amount of half-pay leave due may be granted on
medical certificate to an employee subject to the following conditions:

(a}
(b)
(c)

(e)

®

The authority competent to grant leave is satisficd that there is reasonable prospect
of the employee returning to duty on its expiry.

When commuted leave is granted. twice the amount of such leave shall be debited
against the half-pay leave due.

Commuted leave during the enlire service should be limited 10 a maximum of 240
days. The maximum commuted leave on personal ground that may be granted at a
time shall not exceed 120 days. If commuted leave is combined with eamed leave
the total period shonld not exceed 180 days.

The total duration of eamed leave and commuted leave availed on—petsonal
grevnds-edeon in conjunction shall not exceed 240 davs.

An employee on halt-pay leave or on commuted leave is entitled to leave salary
cqual to half the pay or full pay as the case may be on the basis of last pay drawn
by him before procecding on leave he would be entitled to had he not gone on
leave. An employee on half-pay leave is entitled to salary equal to half of the pay
he would be enritled to had he not gone on leave and an employce on commuted
Icave will be entitled to pay he would be entitled to had he not gone on leave.
Where an employce has been granted commuted leave resigns from service or at
his request permitted to retire voluntarily without returning to duty, the commuted
leave shall be treated as half-pay leave and the difference between the leave salary
in respect of commuted leave and half-pay leave shall be recovered.

Provided that no such recovery shall be made if the retirement is by reason of ill-
health incapacitating the employee for further service or in the event of his death.

Note: Commuted leave shall be granted only on the grounds of ill health.

(D) EXTRAORDINARY LLEAVE WITHOUT PAY:

)

(L)

Extraordinary leave may be granted to an employee under special circumstances-

{a) when no other leave is admissible.

{(b) when other leave is admissible but the employee applied in writing for the
grant of extraordinary leave.

The authority competent to grant leave may commute retrospectively periods of

11



38

absence without leave into extraordinary leave.
(1) An employee on extraordinary leave is not entitled to any leave satary.

(E) MATERNITY LEAVE/PATERNITY LEAVE:

(N A female employee may be granted maternity leave by the authority competent to
grant leave for a period of 135 days from the date of its commencement. During
such period, she shalt be paid leave salary equal to the pay drawn immediately
before proceeding on leave.

{11)  Matemiry leave may also be granted in case of miscarriage, including abortion,
subject to the conditions that-

(a) the leave does not exceed six weeks:
{b) the application for the leave is supported by a medical certificate of an
approved medical authority.

(111}  Matemity leave may be combined with leave of any other Kind.

{1V} Matzmity leave shall not be debited against the leave account.

(V) A male employee may be granted paternily leave by the authority competent to
grant leave for a period of 15 days. During the period, he shall be paid leave salary
equal to the pay being drawn by him. The patemity leave may also be granied for
cases as mentioned at (I1) ebove. The patemity leave may be combined with leave
of any other kind, Paternity leave shall not be debited against the leave account,
Provided that no matemnity or paternity leave shall be granted if the spouses afready
have two or more children alive,

(F) CASUAL LEAVE:

Casual leave may be granted to all employces of the University for 8 (eight) days in each
calendar vear. Casual leave to temporary staff will be granted in the same manner as to
those holding permanent appoinunents,

Casual leave shall be granted only for casual purposes when it can be given without
inconvenience to University services.

It shall not be combined with other leave but may be prefixed or suffixed with holidays
Not more than three days casual leave exclusive of such Sundays and holidays shall be
taken during one period ol absence and also provided that such period of absence shall not
exceed six days in all. Fhere-e-ne-provisionfor-hat—duy-Casu

Leave to Prabalioner - a person on probation

(a) A person appointed tv a post on probation shall be entitled to ieave only to the

extent of leave at his credit.

(b}  If, for any reason, it is proposed to terminate the services of a probationer, any leave
which may be granted to him shall not exceed -

(i)  beyond the date on which the probationary period lasts or extended cxpircs,
or

{(ii)  bevond any earlier date on which his services are likely to be terminated by
an authority competent 1o appoint him.

(iii) A person appoinled to a post on probation shall be entitled to leave under
these rules as a temporary or a permanent cmployes according as his
appointment is against a tempaorary or a permanent post.

Provided that where such a person already holds a lien on a permanent paost
before such appointment, he shall be entitled o leave under thesc rules as a
permanent employee,

(i3
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Pare-ili
Leave to Persons re-emploved after retirement:
In the case of a person re-employed alter retirement, the provisions of these rules shall
apply, as it he had entered the University services an the day of his re-vmploynient,

Part-IV
Leave Rules Tor vacation enjoying employees

All teachers of the University other than those appointed on adhoc and consolidated salary
basis shall be treated as those enjoying vacation and as such they are not entitled to any
kind of Earned Leave in respect of duty performed in any academic year.

A teacher coming under the above calegory is entitled to not less than six weeks of vacation

in an academic yeur during the periods so declared by the University,

One week before the closure of the semester, the Registrar shall notify the commencement

and the ending of the vacation between the semesters.

If in any academic year a teacher is required by a general or special order of the Vice-

Chancellor to foreyo such vacation or a portion of a vacation in the interest of the

University work, hefshe shall be entitled to:

{a) an eamed leave at the rate of one day for every three days of vacation, and such
earned leave could be accumulated upto a maximum of 300 days in one's period of
service in the University or

(b a "compensatory leave' of equal number of days foregone which shall howcver, be
utilized within onec year from the date of refusal of leave.

{c) An cmployee enjoying vacation is entitled to 7 days Medical Leave on half pay on
medical grounds in each year.

Provided that such lcave shall be obtained on production of medical certificates and

fitness certificates.

On the same basis as are applicable (o other employees of the University . - < Comment [VC15:

Part-V
Ad-hee Leave rules for temporary emplavees in the University
A.  These rules shall apply to employces who are appointed on temporary and
consolidated salary basis.
B.  The kinds of leave and lcave entitlement shall be as foilaws:
(a)  Forcmployees who have completed one year of service

(i) Casual Leave  : 8 days in a calendar year.

(iiy  liarned Leave : 15 days to be credited in advance on 1st Januury

(iiiy Compensatory : If an employcc is required to work on
Leave Sundays/general holidays, compensatary leave to

the extent of the number of such days shall be
credited to his leave account.
(b)Y  For employees during the first year of scrvice.
() Casual leave : B days in a calendar year.
Part-V1
GENERAL
Leave preparatory to retircment

{A) An employee may he permilted by the authority competent to grant leave fo take leave
preparalory to retirement to the extent of earned leave duc, not exceeding 300 days
tagether with half-pay leave due, subject to the condition that such leave extends upto and
includes the date of retirement.
Note: The leave granted as leave preparatory to retirement shall not include extraordinary

leave.




Note: The leave granted as teave preparatory to retirement shall not include extraordinury

leave,

(B L.eave/Cash payment in lieu of leave beyond the date of retirement or quilting of
service:

(i)

(i1)

(iii)

(iv)

(¥)

No lcave shall be granted to an employee beyond -

(a)  the date of his retirement, ar

(b)  the date of his final cessation of duties, or

(¢)  the date on which he retives by giving notice to the Liniversity or he is retired
by the University by giving him notice or pay and altowances in lieu of such
notice, in accordance with the terms and conditions of his service or

(d)  the date of resignation from service.

(a) Where an employee retires on attaining the normal age prescribed for
retirement under the terims and conditions governing his service, the authority
competent to grant leave shall suo motu issue an order granting cash
equivalent of leave salary for eamned leave if any, at the credit of the
employee on the date of his retirement, subject to a maximum of 300 days.

(b)  The cash equivalent under Clause (a) shall be calculated as follows and shall
be payable in one lump sum as a one-time settlement. No House Rent
Allowance or Ciry Compensatory Allowance shall be payable.

Number of days of

untutilized earned
leave at credit on

Pay admissible on the date
of retirement plus dearness

Cash - allowance admissible on N the date of
Equivalent that date e ;
retirement subject
.................... 3 0 to & maximu of

300 days

The authority competent to grant leave may withhold whole or part of cash
equivalent of eamed teave in the casc of an employee who retires from service on
obtaining the age of rctirement while under suspension or while discipline or
criminal proceedings are pending against him, if in the view of such authority there
is a possibility of some money becoming recoverable from him, on conclusion of
the proceedings against him. On conclusion of the proceedings, he will become
eligible to the amount so withheld after adjustment of University dues, it'any.

Where the services of an employee have been extended, in the interest of the

University, beyond the date ot his retirement, he may be granted -

(a) during the period of extension, any eaned leave dug in respect of the peried of
such extension plus the earned leave which was at his credit on the date of his
retircment subject to a maxm‘um of 120 days/240 days, as the case may be as
prescribed in JESHaTIONER ariiaibere. 00 -4t

(b) after the expiry of the permd of extension, cash eguivalent in the manner &
provided in sub-rule 21(ii} in respect of earned leave at credit on the day of
retirement plus the earned leave earned during the period of extension, reduced
by the eamed leave availed of during such period, subject to a maximum of
240 days.

A University employee who retires or is retired from service in the manner

mentioned in Clause (¢} of sub-rule 21(i), may be granted, suo motu, by the

authority competent to grant leave, cash equivalent of the leave salary in respect of
eamned leave at his credit provided this period does nol exceed the period between
the date on which he so retires or is retired from service and the date on which he
woutd have retired in the normal course after attaining the age prescribed for
retirement under the terms and conditions goveming his service. The cash
equivalent shall be equal to leave salary as admissible for earmned leave and/or equal
to the leave salary as admissible for half-pay leave plus dearness allowance

14
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(vi)

admissiblc on that leave salary for the first 240 days, at the raies in force on the date
the empioyce so retires ar s retired and ad-hoc reticlZgranted shall be deducted from
the Jeave salary paid for the period of half-pay leave, if any, for which the cash
equivalent is payable, The amount so calculated shall be paid in one Jump sum as a
one-time settlement. No House rent Allowance or City Compensatory Allowance
shall be pavable:
Provided that if leave salary for the half-pay leave component falls short of pension
and other pznsionary benefits, cash equivalent of halt pay leave shall not be granted.
(a) (1)  Where the services of an employee are terminated by notice or by
payment of pay and allowances in licu of notice. or otherwise in
accordance with the terms and conditions of his appointment, he may be
granted, suo motu by the authority competent to grant leave, cash
equivalent in respect of camed leave at his credit on the date on whicli he
ceases (o be in service subject to @ maximum of 300 dayvs.

(i) If an emplovee resigns or quits service, he may be granted, sua moty, by
the authority competent to grant Jeave, cash equivalent in respeet of
earned leave at his credit on the date of cessation of service, to the extent
of half of such leave at his credit, subject to a maximum of 120 days.

(i) An employee, who is re-emploved after retirement, may on termination
of his re-cmployment, be granted suo motu, by the authorily competent
to grant leave cash equivalent in respect of eamed leave at his credit on
the date of termination of re-employment subject to a maximum of 300
days {including the period for which encashment was allowed at the time
of retirement). :

(b} The cash equivalent payable under Clanse (a) shall be calculated in the manner
indicated in Clause (b) of sub-rule 21(ii) and for the purpose of computation of
cash cquivalent under sub-clause (iii) of Clause (vi)(a), the pay on the date of
the termination of re-employment shall be the pay fixed in the scale of post of
re-employment before adjustment of pension equivalent of other retirement
benefits and the dearness allowance appropriate to that pay.

Note:

[f'an employee leaves the services of the University or if an employee's services are
terminated by the University, the Earncd 1.eave entitlement will be regulated at the
rate of 2%, days per calendar month completed and the salary to the extent of excess
availment of camned leave if any as on the date of relief, shall be deducted from the

s By b A gl
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35,  Gratuity:

(1) An employee who has completed five years of qualifying service at the University
shall be granted Death-cum-Retirement Gratuity in accordance with the scale. This
gratuity shull be payable on his rctirement from the service of the University. In the
event of his demise this gratuity shall be payable (o the nomince or nominces of the
deceased in the manner prescribed in this regard.

(ii}  If there is no such nomination or if the nomination made does not subsist, the gratuity

19
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36.

a7.

38.

shall be paid in the manner indicated below.
(a) If there are one or morc surviving members of the family as in the following
sub-clauses (aa). (bb), (cc) and (dd) to all such members in equal shares:
(aa) Wife or wives, in case of malc cmployee:
{bb) hushand, in the case ot a female employec
(cc) sons including step-sons and adopted sons:
{dd) unmarried daughters including step-daughters and adopted daughtcrs.
(b)  If there are no such surviving members of the family as in Clause (a) above,
but there are one or more members as in the following, sub-clanses (aa), (bb),
(cc), (dd). (ec), (ff) and (gg) to all such members in equal shares:
(aa) widowed daughtcrs including step-daughters and adopted daughters.
(bb) father including adoplive parcnts in the case of individuals whose personal
law permits adoption
(¢¢) mother
{dd) brothers bclow the age of eighteen years including step-brothers:
{ee) unmarried sisters and a widowed sisters including step -sisters:
(ff) married daughters, and
{gg) children of pre-deceased son.

Note 1: The right of a female member of a family, or that of a brother of an employee
who dies while in service or after retircment, to receive the share of gratuity
shall not be affected if the female member marrics or remarries, or the brother
altains the age of eighteen years after the death of the cmployee and before
receiving her or his share of the gramity.

Note 2: Where gratuity is granted under this rule to a minor member of the family of
the deceased employee, it shall be payable (o the guardian on behalf of the
minor.

Note 3: Where an cmployee dies while in service, or after retirement without receiving

the amount of gratuity and-
(2} leaves behind no family; or
{b) has made no nomination; or
(¢) the nomination made by him does not subsist.
The amount of death-cum-retirement gratuity payable to him under this rule
shall lapse to the University.
(iii) No gramity shall be payable on resignation from service of the University or
dismissal or removal from it for misconduct, insolvency, inefficiency not due 1o age.

Eligibility:

[f a person who has become eligible for paytnent of University's share of contribution to the
Contributory Provident Fund under the rules of the University dies within a period of 5
years afler he retires from the service of the University, and the sums actually received by
him at the time of death on account of University’s share of contribution to the Contributory
Provident Fund, together with a gratuity under the above clause is less than the amount
equal 1o 12 times the emoluments, a gratuity equal to the deficiency shall be geanted to the
person or persons nominated by him.

Death of Permanent employee:

If a person in permanent employment dies before becoming cligible for the University's
share of the contribution o the Contributory Provident Fund of the Universities, his family
will be eligible for a gratuity equal to six times his emoluments at the time of his death,
except in cases in which death occurs in the first year of service, when the prawity
admissible shall be equal to two months’ emoluments.

Persons in Temporary Employment:
(i) TERMINAL GRATUITY:



A person in temporary employment upon Superannuation or is retrenched or is
declared invalid for further service will be eligible for a gratuity at the rate of one-
third of a mouth's pay for each completed year of service, provided that he has
completed not less than five years of continuous service at the time of retirement,
discharge or invalidment.

Noute: As decided by the Executive Council in its meeting held on 01.07.2006 (*),
these benefits are also extended to the Administrative Staff appointed on consalidated
salary.

{*) Far decision by E.C. in its meeting dtd.01.07.2006,

39.

(i) DEATH GRATUITY:
The family of a person in temporary employment who dies while in service shall be
eligible for a deuth gratuity on the scale and subject to the condiuons specified below:

{2) On death after completion of less : A pratuity equal to two months pay.
than one year
(b) On death after completion of one : A gratuity equal to six months pay.

year of  scrvice  bur  befare
completion of five years of service
(c) On death after completion of five : A grawity egual to 12 months (twelve

years service but less than 20 years months) pay.
(d} On death afier completion of 20 : A gratity equal to ¥ of emoluments
years service or more for every six manths of service.

Amount of Gratuity:

For the purpose of determining the amount of terminal or death gratuity will mean only
basic pay at the yime of relinquishing service or death, as the case may be. It will not
include special pay, personal pay and other emoluments as pay. In case the person
concerned was on leave with or without allowance immediately before retirement,
discharge, invalidment or death, pay for this purpose will be pay which he would have
drawn had he not proceeded on such leave.

21
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CHAPTER -V
MEDICAL BENEFITS TO EMPLOYEES

40, All the employecs of the University shall receive 2 monthly fixed medicat allawance (&

% of their basic pay but not exceeding the ceiling limit of 0L Rs. 1000/ per
monlh.

SRa-eas eh-af case of grave ailments like cancer, heart surgery,
kidney transplantalion, severe injuries caused by accident ete., the Execulive Council on
the recommendations of the Vice-Chancellor may consider prowdm;:, a lump sum grant
for treatment ot the emplovee concerned.

42, The University may cxplore the possibility for adapting Group Medi-Claim Insurance

Scheme for its employees.

[
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44,

45.

46.

CHAPTER - VI
TRAVELLING AND DAILY ALLOWANCES

Far (fficers, T'eachers and other employees of the University:

to

(73

General:

For purpose af travelling and daily allowance the employees of the University are
classified as follows:

a. All Officers. Teachers (including Visiting Professors, GROUP A
Adjunct Professors and Research Assaciates)

b, Other employees with a basic pay of Rs.6500/- and GROUP B
above

C. All other employees with basic pay of less than GROUFPC
{36300/ -

Entitlement of travel shall be as follows:

a.  Vice-Chancellor Air fare/A.C. First Class Train Fare or by

A.C. Coach

b, Group A and Group B First Class or 2nd Class AC 2-tier Train
Lmployees fare

c. Group C Employces Sleeper Class Train fare.

Daily Allowances:

" Category University work

a. Group A Employees Rs.400/-

b. Group B Eniployees Rs.350/-

c. Group C Employees Rs.220/-

‘The D.A. should be caleniated for the period from the time of arrival at the
outstation (o the time of departure from the outstation and as under:

For absence not exceeding 6 hours 50%
For absence between 6-12 hours T0%
For absence above |2 hours [00%

Students who undertake tours an official work:

Students who are on authorized official tours outside the University are treated on
par with the Group 'C' employees of the University for the purpose of TA. &
D.A. with the modification that they may be eligible for a Il Class sleeper fare
whenever they have to travel by that category.

The Air/Train Fares pavable shall be by the shortest route.

The daily allowance for journey periods shall be restricted tor the minimum
possible time absolutely required to camplete the journeys to and fro hy the
shortest route,

An employee who takes casual leave while on tour on University work or extends
stay for non-availability of accommodation in train etc. is not entitled for any
daily aliowance for such extended stay.

Powers of Vice-Chancellor:
Notwithstanding anything contained in the above Regulations the Vice-Chancellor shall
have power to autharize Air Travel of an employee only in cases of extreme urgency.

T.A. and

D.A. for attending Conferences, Scminars, Workshops ctc.

Notwithstanding anything contained above, Teachers and other employvees sponsored by
the University to attend Conferences, Seminars, Workshops etc. shall be entitled for the
payment of only A.C. Il Train farc to and fro and a Daily allowance of Rs. 100/~ for the
conference days, besides the registration fee, if any.
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CHAPTER - V11
DISCIPLINARY RULES

(1) bEvery employee of the University shall devote himselfrherself diligently and honestly to the
University's work and his‘her services shall be available whole time at the disposal of the
University, which is a residential University, He/she shall not without previous sanction of the
University engage in any trade or undertake any employment during his service either directly or
indirectly or carry on any business/ trade/private tuinons etc. etc.

(2) Nothing in Clause (1} shall preclude himfher from writing books or engaging in a work of
literary or scientific or artistic nature or social service provided hissher regular duties do not
suffer thereby.

{3) While engaged in matters referred to in Clauses (1) & (2) every employee of the University
shall intfimarte any remuneration received to the Registrar of the University.

No employee of the University shall be a member of any association, whose primary aims are
contrary to the objects of University.

SUSPENSION, PENALTIES & IMSCIPLINARY AUTHORITY:

(1) The appointing authority may by an order place an employee under suspension:

{a)  when disciplinary proceedings against him are contemplated or pending, or

(b)  where a case against him in respect of any criminal offence is under investigation, inquiry
or trial,

(2) An employee shall be deemed to have been placed under suspension by an order of the

appointing authority.

{a)  with effect from the date of his detention, if he s detained in custody, whether on a
criminal charge or otherwise for a period exceeding forty eight hours.

(b)  with effect from the date of his conviction for an offence, and sentenced to a term of
imprisonment exceeding forty eight hours and is not forthwith dismissed or removed or
compulsorily retired consequent upon such conviction.

(3} An order of suspension made or deemed to have been made shall continue to remain in force
until it is modified or revoked by the appointing authority.
(4) Where an employee is suspended or is deemed to have been suspended (whether in
connection with any disciplinary proceeding or otherwise) and any other disciplinary proceeding
is recommended against him during the continuance of the suspension, the authority competent
to place him under suspension may, for reasons to be recorded by him in writing, direct that the
employee shall continue to be under suspension until the termination of all or any of such
proceedings. :

(1) The appointing authority may, for good and sufficient reasons, impose on an employee the

following penalties:-

{(a) Censure

(b} Recovery from his pay of the whole or part of any pecuniary loss caused by him to the
University by negligence ar breach of orders.

{¢) Withholding of increment of pay.

(d) Reduction 1o lower time scale of pay, grade or post.

(e) Compulsory Retirement.

(f) Removal from service.

(g) Dismissal from service which shall ordinarily be a disqualification for future emplovinent
in the University.

Resides the above, the penalty of fine not exceeding Rupees five may be imposed on class 1V

employee for petty carelessness, non-cbservance of punctuality, idleness or similar misconduct

of minor nature,

{2) The appointing authority may institute disciplinary proceeding against an employee of the

Univereity.

(57
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(3} No order imposing any of the penalties specified in subparagraph (1) above other than fine
shall be made except in accordance with the procedure for imposing penallics on Government
Servant prescribed by Government of India and in force at the time when the appointing
authority ordets an inquiry against the employee concerned.

(1) Where any penalty is imposed on an employee by the Registrar, the emplovee concemed
may prefer an appeal (o the Exccutive Council within thirty days from the date on which a copy
of the order appealed against is delivered to the appellant.
{2) Where any penalty is imposed on an employee by the Executive Council, he may prefer an
appeal to the Kuladhipati Chancellor (*) within thirty days frem the date on which a copy of the
order appealed is delivered to the appellant.
(3} The memo of appeal shall accompany & copy of the order appealed against. 1t shall contain
all material statements and arguments on which the appellant proposes to prefer appeal.
(1) The authority which made the order appealed against shall on receipt of a copy of the appeal,
forward the same with its comments thereon together with the relevant record ta (he appellate
authority, without any avoidable delay and without waiting for any direction from appellate
authority.
{5) (i) The appellate authority may confirm, enhance, reduce or set aside the penalty or remit
. the case to the authority which imposed the penalty with such direction as it may deem fit
in the circumstances of the case.
(ii) The authority which made the order appealed against shall give effect to the orders
passed by the appellate authority.

A University employee under suspension shall not be entitled to any leave.

(@) An employee under suspension shall be entitled during the first year of suspension to
subsistence allowance at the rate of half of the amount of salary and 1D.A. which he is
drawing on the date of suspension provided that where the period of suspension extends
beyond one year, the authority shall increase the amount of subsistence altowance to 75%
of pay and D.A.  If the period of suspension had been prolonged for reasons not
auributable to the delinquent, the subsistence allowance shall be increased to 100% of the
pay last drawn by him.

(h) e shall also be entitled to D.A. and Medicgl allowances as payable to serving employees,

When a University employee who has been dismissed, removed or suspended, is reinstated, the
authority competent to order reinstatement shall make a specific order.

(a) regarding the pay and allowance to be paid to the period of suspension, and

(b)  whether or not the said period shall be treated as period spent on duty for all purposes.

Every employee shall at all times:
{a)  Maintain absolute integrity
(b) show devotion to duty, and
(c)  do nothing which is unbecoming of an employee of the University.

No employee shall join or continue to be a member of such association, the objects or activities
of which are prejudicial to the interests of the University or public order, or morality.

No employee shall:

(i) Chanse Fngage himself or participate in any demonstration which is prejudicial to the
interests of the University, public decency or morality or which involves contempt of
Court, defamation or incitement to an offence.

OR

(*) Typing/clerical mistake crept in while preparation of the Staff Regulations rectitied by the
Vice-Chancellor as authorized by the Exscutive Council in its meeting dated 18.12.2005.
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{if)  Resort to or, in any way, abet any form of violence in connection with any matter
pertaining to his service or the service of an employce.

(1) No employee shall except with the previous sanction of the Liniversity or any prescribed
authority or in contribute any article or write any letter either in his own name or
ananymously, pseudonymously in any newspaper or period or write a boak.

Provided that such sanction shall be required if such broadcust or coutribution or writing is
of a purely literary, artistic or scientific eharaeter. nature.

No employee shall except in accordance with any general or special order of the University or in
the performance in good faith of the duties assigned to him communicate directty or indirectly,
an official document or any part thereot or information to any other employee or any other
person to wham he s not authorized to communicate such document ot information.

No employee shall bring or attempt to bring any political or other influence to bear upon any
superior authority to further his interest in respect of matiers pertaining to his service under the
University.

No University employee shall, except with the previous written sanction of the University, join
any collcge/schaol or appear at any examination conducted by the University or in any other
University or Board.

Permission to attend classes or take an examination will be granted only, if it is consistent with
University's interest and it cannot be claimed as a matter of right.

No University employvee except those specifically employed on a part-time basis shall without
the previous permission of the University, apply for any post outside the University.

Any infringement of the provisions of above paras shall be regarded as subversive of good

discipline and miscenduct and will well justity the initiation of disciplinary action against such
employee,

,4:'::‘\\_'
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SCHEDULE FOR OFFICERS (STATUTQORY AS WELL AS POSTS

CREATED BY THE EXECUTIVE COUNCILY:

Sl | Pust & Pay/'ay Scale _ | Qualification o
L. Registrar e
16400-150-20500
I _ As per U.G.C. norms. . . o
2. { Chief Librarian A Master's Degree in Library Science with 55% marks and
16400-450-20900 e—feiendiyp. practical knowledge of computer work.
And
! 10 years experience or person working in scale not below
; 10000-325-15200 and experience in law library or any
international institution.
__| Desirable: Ph.D. in Library Scicnce or holding same post.
3. | Finance Officer A Master's Degree in Finance/Accounts or equivatent E-
12000-420-18300 Governance/ Administration
And
8 years post gualification experience or person working in
scale not below 10000-325-15200
Desirable:
C.A./Internal Audit, Finance Otficer of a University/Central
- - . GO""' . f— -—
4. Controller of Examinations i A Master 's Degree in Law; Exwnination Management
- 12000-420- 18300 Experience with E-Governance
And
8 years post qualification experience or persons working in
same position in scale not below 10000-325-15200
Desirabic: Law School Examination Experience and good
ol acadcmic record. L
S, Librarian Ar-bMasters-Dopmes-in-—trwam—to) Hh=o-with-Dipt
12000.420_]8';00 S APHFE— bt SR PR — o —o—+
6. | Deputy Registrar

12000-420-18300

As per U.G.C. norms.
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I Sl [ Post & Pay/Pay Scale _Q!:;liﬁcatioll
7. | Assistanr Librarian A DR oA AR ottt 5
8000 275-13300) And |
—_ _ As per U.G.C. norms.
& | Assistant Registrar N T PR VRS S TTE SR S EPT NS ST A S e
8000-275 13500
Desrable~Good-acadumiereenrd
] N Asper U.G.C. norms. ) _
G. | System Manager/ An Engineering Degree of Cornputer Scicnce or MCA or an
. Documentation Officer equivalent degree
8000-275-13500 And
5 years post qualification experience or person working in
same position or next below grade.
Desirable: Good academic record
10. | Estate-com-Administrative First Class Bachelor's Degree with 5 years Administrative
! Ofticer and Estate management Experience.
&000-275-13500
] Desirable: An Engineering Degree.
11, | Section Ofticer Baohelors-Deuros: drdminivirative-drhlanamononi——uwirmanes
6300-200-10500 Pupronce:
Aad
2 5 M MR Wt g .
Sy ens-oi = AR HORCMARBEOIIRE
Bachelor's Degree, Computer Knowledge
And |
3 years experience in Adminisiration/Managentent in same
! pusition or next below grade.
o Desirable; Good academic record o
12. | P.A/ StenorSecretary to Hoshelors-Doptes-and-Someie ¥
Vice-Chancellor | ewperianse
And
Leirad s
6500-200-10500
Do < . | I .
Bachelor's Degree and Stenegraphy, Computer knowledge
And
_ Person working in same pasition ar next below grade.
13. | Sub Engineer (Civil) : A= Hreor: '
4000-100-6000 #end
Desi Fhtoos . - .

Dipioma it Civil Engineering and three pears post
qualification experience.
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[ SHIT_] l'o's_rzi"_;y/]’ay Scale

(14, Sub Engincer (Elecurical)
4000-100-6000

Diisl =) Ll RN .
Al Sanp L LT T e U 0

[ Y| DOGit:

Bervon-workinu-incune £ y

Diploma in Elcctrical Engineering and three vears post
qualification experience.
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SI._[ Post & Pay/Pay Scale

[Q

ualification

[ 35, | Assistant-Gradedl Diplosn i GomporsHardwassrotmorkae i REREA
& | ommmutertah At
Fechpiciunidromtatt) Fovo—yRRP—eHpoHeRse—R—authorzod— ecmres—af ettt
DrogHan ke drtetolrersd jou-conToi-obreputed
Dosirablo s f v
R, GOMBHET-deatore
4RG0AA-6-HA0 Fovo—yaari—epurion thesrmed—nes ot d
A < Forrg—yaiFe—enp et Emp e B
aonyier-deaterd:
Brociabie ~rdrotialHoFle-oRPoFioRIC-if H £. sad
O i ¥
Fompuiter-doutons
Assistant Grade-T Rachelor’s Degree und Computer knowledge
3500-175-9004 And
Person working in same position or next below grade,
Desirable: Qffice work experience
Assistant Grade-IT Rachelor's Degree und Computer knawledge
5000-150-8006 : : And
Person working in same position or next helow grade.
_ -Desirable: Office work experience _
Assistant Grade-1i Bachelor's Degree and Compulter knowledge
4000-100-6000
Desirable: Office work experience, person working in same
o . ) position.
27| Office Assistant-cum- Higher-tovondam-soheal-Corthente:
Peon/Care Taker! Attendant o . Al
2,550-55-2,600-60-3,200 Horooa-wornng-ta-same-pant
Passed Standard X Examinative from any Stare FEducation
Board
, And
Person performing the work desired for the post
28. | Qffice Assistant-cum-Driver
(™) | 3580-55-2:600-6U-3.268
3050-75-3950-80-4590/~
Deswalland I —— o
N Adialmta it e T LU NN
Driving Licence for lightheavy vehicles and High School
Certificate. Proper eye-sight and vision.
And
Person petforming the work desired for the pust

Desirable: Two years werking experience.

34
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Uffice Assistant-cum-
Llectrician .
3050-75-3950-84-4591)-

WO e

harnaat
HEEPOTN

Certificate in Electrician trade from recognized ITT with
twe pears of Lxperience in domestic wiring/Electrical
WOrks.

And
Person performing the work desired for the post

Desirable: Two vears warking ex erience.
P

30. Ojﬁée Assistant-cam-Plumber Certificate in Plunbmg trade from recognized ITT with three years
(™) | 2.550-55-2,600-60-3,200 of Experience in mﬁg@m Plumbing.
And
Person working in same position
Desirable: Two years warking experience on similar post.
| 5 - .

Offi.cé Assistani-ctam-
Machineman/Binder
J050-75-3950-80-4520/-

Pussed Standard XTI Examination from any State
Education Board

And

Person performing the work desired for the post or working
in the next below grade, '

Desirable: Two years working experience.

Office Assisianr-cum-
Library AttendantI ab
Attendant/Field Assistunt
2754-70-3800-75-4400/-

Passed Standard X1} Examination from any State
Education Board

And

Person performing the work desired for the post or warking
In the next below grade.

Desirable: Two years working experience.

Ujﬁce Assistantcum-
Dafiari/Head Peon
2610-60-3150-65-3540/-

Passed Standard XTI Examination from any State
fducation Roard

And

Person performiny the work desired for the post or working
in the next below grade.

| Desirable: Two years working experience.
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SCHEDULE FOR FACULTY MEMBERS

51,

Yl

" Post & Pay/Pay Scale

Qualification

. Professor Director
1 8410-500-22400

An eminent scholar with published work of high
qualtity, actively engaged in research, with 15 years of
experience  in  postgraduate  teaching  and/or
experience in research at the University/National
Level institutivns, including experience of guiding
rescarch at Doctoral fevel,
OR

An outstanding scholar with establishted reputation

who has made significant contribution fo inewledge.

Desirable: Experience of PG & UG Teaching, Research

and working at Law Schools

2. | Professor Mm-oﬁbaw—Dog»e—wﬂh—S—Sﬂmepk “‘"n in-Law—Reoaderia
| 16400-450-20900 e B '
|
3. | Associate Professor/Reader
12000-420-18300
0 As per U.G.C. norms. - o
"4 i Assistant Professor Master's Degree in concermned subject with 55% marks,
10000-325-15200 ' goed academic record
And
Two years of experience of teaching and/or research
exciuding the period spent for obtaining the research
degree.
Desirable: Ph.D. in same subject/Equivalent published
o work,
S. | Leclurer baaiacs-Dauroe-t TtV T T P P N
_275- auakitred
: 8000-275-13500 o

As per U.G.C. norms.
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6.  Assistant Lecturer
+8004k~ 12000/~ p.m.
! consolidated

Rescarch Associate
0608~ 120004 p.m.
consolidated

Macters-Beare dpubioetneth-SSlmurke:
Fosearohtenching buporiensce

Beagiable—Rih- 4 subicatdiaaisolops s Lot ] 1
BesirablecRh-D—in-sase.subieat-guivatont

Master's Degree in concerned subject with 55%
miarks.

Desirable: Teaching Ixperience at College/University
level institutions.

Master's Degree in concerned subject with 55%
marks.

Desirable: Research Experience at College/University -

- level institutions.
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SCHEDLLE 1T - AGREEMIENT

HinpavaturLAIT NATIONAL UNIVERSITY OF LAwW
CHHATTISGARH

HNLU BHAWAN, CIVIL LINES, RAIPUR (C.G.) - 492001

MEMORANDUM OF AGREEMENT

Memorandum of Agreement made this the ) ~dayof_
____between Mr./Ms/Dr. _ (Ileremaﬁt.r called
Feucher ‘Employec' (*)) of the First Part and the Hidayatullah National University of Law
Chhattisgarh, being a University enacted under the Hidayatullah National University of Law
Chhattisgarh Act 2003 (No. 10 of 2003) (hereinafter called the ‘Unjversity') of the Second
Part.

1. That the University hereby appoints Mr./Ms./Dr. as
in the University with effect from the
date the said _ . hereby accepts the engagement and undertakes

to take such pdl’t and | pc.rform such duties in the University as may be reguired by and in
accordance with the Act, the Schedule and Regulations, for the time being in force, of the
University, whether the same relate to organization of instruction or the examination of
students or their discipline or their welfare and generally to act under the direction of the
officers and authorities of the University.
2. That the teacherfteaching/non-teaching employee (*) shall be sppointed placed on
probation for two years. After the period of prabation and that the zeacher/teaching/mon-
teaching employee(*) shall not have any automatic claim for confirmation in this
appointment. At the end of the fwo years period, the Universily may rencw and continue the
contract/probation for arother a term of twe-years onc year (¥) er-forafurtherperied-till
the—age—of —superanuation,—as—decided- by the- Executrve—Counel.(*}) The age of
superannuation for teaching staff shall be 62 years which may, at the discretion of the
University extend till the age of 65 years;
3. That the said e shall be a whole-time teacher teaching/non-
teaching emp]uyee(*) of the Um‘.ersny and is liable to be transferred or assigned other
duties under the University, if necessary;
4. That the University shall pay the said a basic pay of Rs.__

in the pay scale of Rs. _ besides the Deamess
Allowance, House Rent Allowance and City Compensatory Allowance at rates as determined
by the Executive Council from time to fime;

Wm.mmmmwﬁmmm
Exscutive-CounecH-on-areferenceby—the—Vice—<chanceHorto-itand affer the teacher has-been
given-suffivient oppertunity-to-make-his/herwritten-representation;

S. That the said agrees to be bound by the provisians of the Act, the
Regulations and Rules in force from time to time in the University and in particular by thost
relating to the service conditions as indicated in the order of appointment;

& That the teacher teaching/non-tcaching employee(*) shall devote hisher whole time
to the service of the University, and shall not without the permission of the University,
engage, directly or indirectly, in any trade or business whatsoever, or in any private tuition or
other work to which any emolument or honorarium ts attached; but this prohibition shall not
apply to work undertaken with prior permission of the Vice-chancellor, 1n connection with
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the examinations of Universities, or Public Service Commissions or any other axamination of
literary and academic/research work and publications thereof.

7.(1) Notwithstanding anything hereinbefore contained, the Executive Councit of the
University shall be entitled summarily o terminate the employment of the teaches
teaching/non-teaching employee(*) on the ground of misconduct in accordance with the
provisions hereinafter set forth.

2) The Vice-chancellor may, when he finds it necessary in the interest of the Universily,
suspend the teweher teaching/non-teaching emplayee(*) on the ground of misconduct. When
he suspends the teaeher teaching/non-teaching cmployee(*), he shall report 1t ta the next
meeting of the Executive Council.

3) ‘The iixecutive Council shall investigate all matters reported to it by the Vice-
Chancelior about the misconduct of the teacher teaching/non-teaching emplayec(*) whether
he has been suspended or not. The Executive Council may appoint a Committee for the
purpose. The teacher teaching/non-tcaching employee(*) shall be notified in writing of the
charges against him and shall be given not less than two weeks time to submit his explanation
in writing,

The Exccutive Council or the Committee may hear the teacher teaching/non-
teaching employee(*) and take such evidence as it may consider necessary. The Executive
Council may thereafter determine the continued engagement of the teacher teaching/non-
teaching employee(*) where it deems that the misconduct of the teacher teaching/mon-
teaching employee(*) deserves to be dealt with in that rmanner, after it has considered the
explanation and the evidence, if any, and/or the reporl of the Cammittee if one has been
appointed.

8. ‘The engagement under this agreement shall not be terminated, save as provided for in
the appointment order for termination during the period of probation, except by a two-thirds
majority of the Excculive Council members present at the meeting, provided that the two-
third majority is not less than half the total number of mmembers of the Executive Council. The
resolution shall state the reasons for the termination. Before a resolution under this clause is
passed the Executive Council shall give notice to the teacher teaching/non-tcaching
employee(*) of the proposal o determine the engagemenl and not less than two weeks' time
to make such reprzsentation as the teacher teaching/non-tecaching employee(*) may like to
make. Hvery resolution terminating the services under this clause shall be passed only after
consideration of representation, if any, of the tesehar teaching/non-teaching employee,

9. The teacher teaching/non-teaching employee(*) may, at anytime, terminate his/her
engagement by giving the Vice-Chancellor three months' notice in writing or by payment of
an amount equal to three months’ salasy pay in lieu of notice.

10. On the termination of this engagement under whatever clause, the teacher
teaching/non-teaching employee(*) shall deliver to the University all books, equipments,
records and such other articles belonging to the University as may be duce {from him/her.

Registrar's Full Name, Signature and Date  Teacher's Employee’s (*¥) Full Name, Signaturce
(on hehalf of the University) and Date
SEAL
(*) Typing/clerical mistake crept in while preparation of the Staff Regulations rectified by the
Vice-Chancellor as authorized by the Executive Council in its meeting dated 18.12.2005.
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REGULATIONS DEALING WITH TRAVELLING AND DAILY ALLOWANCES OF
PERSONS Wi1O ARE NOT MEMBERS OF THE STAFF

1. TRAVELLING ALLOWANCE:
Members of the General Council, Executive Council, Academic Council, Finance
Committee, Selection Committees, External Examiners or any of their sub comittees,
shalt be paid travelling ullowance as follows:
I, Where the joumevs arc mads by Air: Relurn Air fare by the economy class not
exceeding the rates of Indian Airlines.

i Travel by Train: A.C. First Cluss or 2nd Class A.C., 2-tier return fare or the actual
fare paid, whichever is less, together with the reservation charges paid.
iti.  Joumey by Taxi#Qwn Car: When the joumcy is performed by taxi/own car, the T.A.

shall be limited to the road mileape for such travel or portion thereof at the rate of
Rs.5/- per k.m. (lixcept otherwise decided by the Executive Council).
2.(*) DAILY ALLOWANCE:

Payment of daily allowance to members of the General Council, Executive Council,

Academic Council, IFinance Cominittee ete. shall be as follows:

l. Meeting days - sitting-fees Rs.400/- per day

2. Joumey period Rs.100/- per day

NOTE:

(a)  If the members arrive one day prior to the date of the mceting or depart one day after

- the meeting, they would be entitled for D.A. of Rs.150/- per day.

(b)  Local experts/imembers will be entitled to the reimbursement of actual conveyaince
charges in addition to the siting fee/honorarium of Rs.300/- per day, when the
Untversity has not provided its conveyance.

(¢)  Travel w/frem atrport'railway stations: Conveyance hire charges incurred by the
member/expert  for travel from/to residencesHead Quarters  ro/from  the
aiort/railway station as the case may be and from airportrailway station to the
place of meeting/stay and back at the Station of meeting will be reimbursed a sum
not exceeding Rs.300/- each way.

(d}  If the Unriversity does not provide accommodatior: to the outstation members in jts
guest house, it shall reimburse actual expenses incurred by him for lodging.

3.(*) SITTING FEES:

1. Sitting Fees to members attending various meetings such as Selection Committees

etc. shall be paid sitting fee @ Rs.1000/- per day.

2. External Exawminers/Evaluators shall be paid sitting fee @ Rs.500/- per day,

(*) Typing/clerical mistake crept in whilc preparation of the Staff Regulations rectified by the
Vice- Chancellor as authorized by the Executive Council in its meeting dated 18.12.2005,
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SEWRI CONSULTANTS PRIVATE LIMITED

CONSULTING ENGINEERS

Ref. No.: SCD/2430/2520

To,

Mr. Arhsad Hidayatuliah

Mumbai

Dear Arshad,

Sub:

s Civil/Structural
s Svils/Malerials
v [nvestigotion/Keports

o Conservation Englteering

Apeejuy Chambery

Wulluce Streer, Forl,

Mumbai - 400 9042,

Date; 17/06/2008

HNLU New Campys Construction Project

Further 10 the discussions the undersigned had with you on the subject, [ am revising

my offet as per our discussions. The revised offer being termed as Revised Proposal (D2} dated

17/06/2008.

2 The revised affer is duly enclosed herewith for your kind consideration and I would

request you to kindly process the papers at HNLU level at an early date as [ have

alrcady started functioning as an Engineer — In Charge.

Thanking you and with regards

Encl: As Above

Crfficaliles_SawriCary,l 24:
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Tel . 2266 16067
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Yours faithfully,
M/s. Sewrj onsultants Private Limited

—————

S C. Deshpandc

Engineer - in — Charge
E el HNLU (Raipur) L ,5'\.‘
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NTS PRIVATE LIMITED _

SEWRI _CONSULTA T,

CONSULTING ENGINEERY Wallace Steeet, Furts
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Tot - 2206 10363

2008 and the discussions tha
requirements it would be ap

HNLU New Campus Constr

. Clvil/Structu ral

. Saﬂs/Mﬂfeﬂ“IS
. puvestigation/Repor(s Date: 17/06/2008

. Conservarion Englneering

uction Project-Revised Proposal (D2}

Subsequent ta the visit of the

17108/2008

Dear Dr. Srivastava,

undersigned to Raipur on 3¢ / 4 March
t followed on the above subject, considering your
propriate that we frame a revised Draft Proposal for

provlding Engingering Consultancy Services.

2.

The Proposal will cover the involvemenl of the undersigned in the above

ong with a Team of Technical Personnel which is as given below
Further, as discussed with you, a Supervisory Architect

Project al
in this Proposal.
will also be working In tandem with in the leam of Technical Personnel to
guide the Project from now of. The terms and conditions of this
Supervisery Architect would be stated in a separate letter / document to
be presented to you subsequently. it need nol be emphasized that the
services of a Supervisory Architect have become essenlial because the
Contractor has shown his inabilily to provide such services, though it is
an important part of his scope of work. Whatever are the agreed fees that
are to be paid to the Supervisory Architect after due discussiens and
deliberations, it stands lo reasan that the same will be to the account of
the present Contractor and this amount will be deducted from his bills in a
stage — wise manner. This should be made explicit to the Contractor at

this stage so that no disputes are revised with raspect to this issue,

_ As far as our Proposal is concernad, the team that is being mounled by us

will execute the required funcliors that the University might have
expecled from the ‘Office of a University Engineer’ and his accompanying

Staff. The Proposal therefore incorporates the points that were discussed

7N,
(7[1

- Fax : 6634 K323 amail | sewiidd musaste

Muombul - 400 001



B

M

1672903

- 3:46 260237733

in your office on 39 / 4t March 2008 and goes forward, taking into
consideration the manner in which this Projecl has progressed so far and

the work ahead including the Financial terms of my Involvement.

4. From now on, ‘Services' i.e., Electrical Engineering, Air-Conditioning,
Lighting, Electricals for Compuler Set-up, Control Systems ete. plays an
important role. Hence, Services of an Electrical Engineer are being
cemimissioned in the Team.

Designation

Universily Consulting Engineer (UCE)

Team

The UCE wlll constitute the following Technical Personnel.
(i) UCE ~ Mr. S.C. Deshpande

(ii)  Assisting Technical Team

(a) One Sr. Engineer
(b) One Sr. Elactrical Engineer..

(i)  The UCE if appointed, wili select his team and will quate the fees for
(1} and (ii) above sebaratefy for your consideration and approvat.

Scope of Work to be handled by the Team

(i) Review of past work and correspondence. HNLU to provide the
nocessary material relevant and connected with the Project.

]
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(iii)

(v}
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Familiarize and be upto date with past essential and malerial
correspondence / past Contract / Documents / Billing. HNLU
administralibn will need to provide the required documents. Any
lapses an part of the Contractar or the Contractor not fulfiliing the
Contract terms or Contract terms nol being enforced on the
Contractor in the pas't as a resull of some earlier mutual
understanding / decisions at some of the meetings held at site or
HNLU office or for any other valid reasons, the same will be beyond
aur purview and it may not be possible for us to bring in place
corrective measures at this stage.

Having studied the case, hoid a meeling with the concerncd parties -
Officers of the Universily, Technical Staff of the University,
Contractor, Contracter's Staff staticned at site, invite one of the
Directors of the Contracting firm tor the said meeting and any other
persons concerned with the Project,

Get fully acquainted with present slatus of all the Technical
Drawings, Specifications and quantities of the work executed so far
including R.A. Bills as a result of holding meetings and discussions
with the parties / officers concerned.

Lay down norms and metfiads by which work will proceed from now
onwards, executicn of work at sits, quality control, interpretation of
Drawings and Specifications and Biiling procedure.

gL
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(vii)

(viii)
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(iii}
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Draw up a Bar Chart jointly with HNLU Engineering Staff and
Contractor's Technical Personnel which will project the progress of

work till compietion.

Periodic visits fo site for monitoring and job cantrol will be 2 visits

per month for a duration of 2 days { 2 nights stay )

Certification of Bills and acceptance of the work.

Day to day supervision at site, recording measurements and joint

proparation of R.A. Bills will be the responsibllity of the
Unlvarsity Staff,

8. QOther Terms and Copditionsg

The University will have to provide economy class Air Fare Mumbai
-~ Ratpur and Return for the UCE and the Technical team members
{2nos}, the dales of the visits being decided by mutual convenience
and job requirements

The University will have to provide Hotel accommaodation (Hotel

Babylon or equivalent) free of cost lo the UCE and his Team during
their stay at Raipur. '

The University will have to provide for local conveyance to the UCE
and the Technical Team free of cost during their visit to Raipur. If for
any of the above i.e., 8(i) to B(iii}, we are required to make payment

on behalf of HNLU, we should be reimbursed within 14 days of
presentation of our Bill / Bills.

(19
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for information and necessary advice as fo further ¢
féspect to them. We cannot pe answera
the Contractor,
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The UCE and his Tachnical Team will use the
Prepared by lhe Contractor (his Contract bein
i.e. Design and Conslruction

Drawings).in case, the UCE or the T
fs calied upon to prepare

present Drawings
ga Turnkey Contract
with  preparation of detailed
echnical Team that ig appointed,
further Drawings with
depending upon the quantum of work, an extra
negotiated.

relation to the same,

Fee will have to he

Please note that the present offer made by the UCE of preparation of

a detailed rearrangement of the classroom seating arrangement is
not included and is being offared to the Universit

Y as a gesture in
order to bring tha Project on track,

Howaver, if any further Drawing work is required for any other

issues or areas of work that may arise durin

g work execution, the
Same will have to be paid as extra.

We will administer the Contract from hese onwards. If however, there
are pending issues for which HNLU has not initiateq necessary
action as per Contract terms so far for any valid reasons or for
reaso'ns which were in the best interest of HNLU in

in case the Exocutive Council has not beeon informed sq far)

future action with

ble for past fapses on part of

Far such lapses on part of the Contractor, we will
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place the issues before the Executive Council and proceed as per
the advice of the Council after due deliberation on the subject.

(viii) We will therefore proceed to administer the work at site in terms of

(ix)

the Contract document from now onwards, try and bring as much

paper work and formalities the Contract demands into order and take
the work to completion.

The above clauses have been mentioned as a result of the unique
‘history’ of the Contracl.

Fees

—_—

During the discusslons and having looked at the various documents, it
is noticed that there is some degree of mismatch between the work
actually execuled at site and the amount paid to the Contractor. This
is because the Terms of Payment at the time of placing the Order on
the Contractor, were framed in the Contracl In such a manner that the
Contractor has received payments ‘upfront’. We will therefore set oul

the structure in which our fees are to be calculated in the following
manner;

(i) Fees paid to the UCE will be 1% of the balance work including
taking into account the amount being certified by the UCE from
this juncture. The fee will be calculated on the entire
amount, Including Escalation and Cost of Extra items if any
pald to the Contractor. The Service Tax amount payable to the
Contractor will not attract Consultancy Fees.

g0)
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(i)  As a rough estimate, we expect thal the quantum or the amount
that will attract UCE fees will be approx Rs.18 Crores. This is
only a guesstimate and should not be held as a finai figure, The
amount can vary upwards or downwards.

(i) Minimum Fee Clauge.
In any event, to take the job upto completion, having specified

the above, the total quantum of fees payable to us under no
clrcumstances shall be less than a lumpsum of Rs.
12,50,000/- + Service Tax @ prevailing rate,

(iv} Fea for the Technlcal Team:
With respact to the Technical Team i.e. the Sr. Civil Engineer
and 8r. Elecirical Engineer, the fees will be ciubbed together
and paid to Sewri Consultants Pvt. Ltd. This amount wilt be
Rs.30,000/- per month plus the prevailing Service Tax tili
completion on of the work or til their services aré no

longer required.

10.  Time Periog

(i) Going by past experience for Projects of this nature, we are of
the view that the Project will most likely go up to 31.12.2008
i.e. a period of 9 months from say 01.04.2008.

(i)  Parts of the Building may be commissioned in parts to suif lhe
needs of the University.

@)
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(i)  Quite often, a further period of 3 months would be required for
Final billing, cartification, settling Extra items and Escalation
bilis, rectifications and minor finishing works, thus taking the
sxtent of our services to 31,03.2009.

1. Terms of Payment:

Part A - Feas
1 An initial payment of Rs. 1,50,000/- on confirming of appointment
3 within 14 days of presentation of our Bill.

2 . A payment of Rs. 1,75,000/- per month starting from 01/06/2008 to
be paid before the 10™ day of the following month.

By 12t December 2008, it is expected that the job will be virtually
completed and a calculation will be made as follows;

(i) Calculate 1% of 'the balance value of works from

appointment of Engineer ~In - Charge ~ 20/04/2008 say =
Rs. X. '

(i} I Rs. X is iess than Rs. 12,50,000/-, we will be due for the
left over margin amount to fulfill our minimum
namely, 9(iii).

fee clause,

(i)  ItRs. Xis greater than 12,50,000/-, the value of Fees due to
us will ba

date.

the full vaive Rs. X minus the amount paid til
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Pari B - Fees for the Technical Team

{i) Fee for the Technical Team is payable as per ciause 3{iv).

Part C

(i) These terms of paymenl are to be read in landem with all other
clauses bearing financial implications.

We place this Proposal before you for consideration and await your
respanse,

Thanking You,

Youus faithfuily

M/s. Se j}:‘.ﬁltan!s Pvt, Ltd

. Deshpande
(Engineer — In - Charge)
HNLU Raipur)

23
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. Hidayatullah National Law University
- HNLU Bhawan, Civil Lines, Raipur-492001 ((.G.)

Phonte No. 07714080114, Fax 07714080118
ematf registrar@bniu.acin  www Anlu.acin

No.HNLU/ ¢ é )) /2048 DLU2.05.2008

To

Shri Sudhir Deshpandc

University Engineer-in-Charge, HNLU &
Managing Director, SEWRI Consultants Pvt. 1.td.
Apeejay Chambers, Wallace Street, Fort
MUMBAI-400001

" Dear Shri Deshpande

This has reference to your [ctter Ref.No.SCD/2430/2553 dated 27.08.2008, cmail
dated 01.08.2008 and also with reference to your letter Rel'No.SCD/2430/2521
dated 20.06.2008 addressed to us and a copy of letter Ref.No.SCD/2430/2520 dated
17.06.2008 addressed to Shri Arshad Hidayatullah,

Your Revised Proposal (D2) dated 17.06.2008 for HNLU New Campus
Construction Project forwarded by Shri Arshad Hidayatullah, was placed before the
sixteenth meeting of the Executive Council dated 21.06.2008.

The Hon'ble Executive Council and University administration were always under
the impression that we have to give nominal fee to you. It was not the appointment
of SEWRI consultants for commercial work for such remuneration and this was the
rcason that the Hon'ble Execulive Council has referred back your proposal for
renegotiation.

Your proposal itsclf is shifting all the burden of supervision and responsibility of
ensuring quality checking and measurement of construction work on University
Engincering staff.

On going through point No.7, "Scope of work proposed to be carried cut by UCE",
At 7(1), It has been stated that you will review past work and correspondence,
however at 7(ii), it has been have stated that any lapses on part of the Contractor or
the Contractor not fulfilling the Contract terms or Contract terms not being enforced
on the Contractor in the past as a result of some earlier mutual
understanding/decisions at some of the meetings held at site or HNLU office or for
any other valid reasons, the same will be beyond purview and it may not be possible
to bring in place cotrective measures at this stage.

In view of statement at 7(ii), the scope of work mentioned at points 7(i), 7(ii),
(iii), 7(iv), 7(v), 7(vi} are meaningless and are of no use/help to the University.

At 7(vii), it has been statcd that there shall be periodic visits to site for monitoring
and job control i.c. 2 visits per month for duration of 2 days (2 nights stay).

At 7(viit), scope of work has been stated to be certlﬁcatlon of bills and acceptance of

\\jirk . @ /'



Hidayatullah National Law University

HNLY Bhawan, Civil Lines, Raipur-492001 (C.G.)
Phone N0, 07714080114, Fax 0771-4080118
email: yegisirar@bnlu.ac.in www. hnfu.ac.in

Al 7(ix), it has been mentioned that day to day supervision at site, recording
measurements and joint preparation of R.A. bills will he the responsibility ¢f the
University Staff,

Looking to the quantum of work, the attitude of the contractor, and our past
cxperience, the scope of work mentioned at 7(vii) will not be of much help to the
University. At 7(ix), burden and responsibility has been shed on the University
staff for day to day supervision at site, recording measurement and joint
preparation of R.A. bills. In view of point No.7(ix), point No. 7(viii) is
meaningless and no use to the University. '

THE ONLY SCOPE OF WORK LEFT AS U.C.E. IS TO CHECK THE BILLS

AND AUTHENTICATE THEM, ONCE THEY ARE PROCESSED BY THE
UNIVERSITY ITSELF.

However, we are already providing the fallowing facilities to U.C.E. and agree Lo

continue to provide the following:

1) Appropriate stay and local conveyance arrangements for UCE for the visits
mutually fixed.

(2)  The University shall reimburse return airfare by economy class to UCE,

(3).  The University shall pay Sitting Fees/Honorarium to UCE for the days of
such visits.

(4)  Some token fees may be paid to UCF for checking and authentication of bills
forwarded by University Staff;

(5)  1f some technical person is posted at HNLU site with mutual consent, he/she
shall be paid professional fees/monthly honorarium to the extent of

Rs.20000/- p.m. dcpending upon the nature of work, worthiness and
expettise of the technical person.

Since, this is an educational institution and a noble cause is attached to it, we hope

that in view of all the above facts and circumstances, your goodselves will accept
our proposal.

Thapking You

With regards
e ;f,j'f‘r(’:ﬁ I
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SE WRI CONSULTANTS PRIVATE LIMITED

CONSULTING ENGINEERS Apeejuy Chanhers
« Civil/Structural Watlace Street, Feort,
3 f Oy » Soits/Materials Mumbai - 460 001,
o v Investigafion/Reporty

« Conservation Engineering

Ref. No.: SCD/2430/2546 Date: 31/07/2008

To,

The Registrar,

Hidayatullah National Law University,
Raipur,

Chattisgarh — 492 (01

Sub:  HNLU New Campus Construction Project

Ref:  ¥our Letter Dated 20/44.2008

Dear Sir,

In accordance with your above mentioned letter confirming the undersigned’s
appointment as University Engineer — in ~ Charge (HNLU) and our Revised Proposal (D2)
dated 17/06/2008, we arc enclosing herewith our R.A. Bill no. 7 dated 31/07/2008 for Rs.

1,68,540/- towards initial payment against Consultancy Services for the captioned subject

work.

2. You are requested ta rclease the above payment at an early date,

Thanking you

Yours falthfully,
ts Private L.imited

?
. ( Dtbhpm,v—ﬁ

Engineer - in — Charge
HNLU (Raipur)

M/s. Sewri

.ﬁ

g

Enci: R.A. Bill No. 7 dated 31/07/2008

CC.: }é Vice Chancellor — (HNLU)
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SEWRI CONSULTANTS PRIVATE LIMITED

CONSULTING ENGINEERS
« CivitdStructural

« Soils/Materiafs

* luvestigation/Reports

v Conservation Engineering

Apecjay Chambers
Wullace Streer, Fort,
Mumbai - 100 001.

Bill

R.A. Bill No: 07

Date : 31.07.2008

Ser. Tax Regd. No. AACCS0531HST001

(i)

{in

To

The Registrar

Hidayatullah National Law University,
Raipur, '
Chattisgarh - 492 001

Sub: Consultancy Services in connection with HNLU Project

Initial payment on appointment as Engineer - in - Charge as per
your letter dated 20/04/2008 and our Revised Proposal (D2)

dated 17/06/2008. 150,000.00

Service Tax @ 12.36% of above 18,540.00

Total amount due 168,540.00

( Rupees : One Lacs Sixty Eight Thousand Five Hundred Forty Only)

For Sewfi)Consultants Pvt. L td.

S.C.Deshpande
(Engineer - in - Charge)
HNLU (Raipur)

nansukam'c Moy files\SEW_CONSLIL FANTS'2430WMNLY,_R.A.8IL1_No.7 Dalad 31 07 2008 xis

Tel : 2206 1063

Fax : 6634 5323 email : sewri@mtnl.net.in
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Ref Nc SCD_2430_2445 Date: 260972008

Te.

The Regis'rer,

Hidayat!lak Nazoral Law Unrversity
Rapur,

Chalsgarh — 452 £

Sun  HNLU New Caingas Constoacticn Propeet Re case o° Sayreeent o Aichifects Mis. Stars Qs 64,798
Near Sir,

\Wa ave erclosirg Ferawith copy of Letter dated 15082006 from Ms. Sapna Thanawala Ms. Starc, with respect ta he- Bill dated
C6/05/2308 for s 67,7981,

2. The Bil and ‘he urdersigned's reccmimendation 1o clear the same was sert vide Letter No, 5C0_243C_25M dated 26/05:23C3

3. Further, while certityirg #2 Centractcrs Bill, he amourt of Rs. 61,738/ was deducled from tha Contractor's Bill orior 0 releasing
paymen: (o £1m1. "he Coniracior hac agreed ‘o pay for her seryeces prior 1o Ms. Ttanawala (Mfs. Starc) being cemmissioned 1o do the
required work Hence, the amount was deducted from (e Contractor's Bill, and in lurr was to Je paid to her {Mis. Starc)

4. The andersigred 15 theseore surpnised that the amount of Rs. §1,800/- Fas sl not released 1o Mis. Starc. The said erncunl
may there’nre ha1eleasad o tiem without any further delay.

Yours fa-hiully
Mfs Sewn Censultants Private Limited

5.C. Deshpande
Engineer - ir - Charge
HN_U | Rarpur)

Ittme mail anands comZahntn as in2ne=-2 Eviavi=hem fovar oo anmcrnrlosaee
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